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é Republic of the Philippines

Setro LBoxas Pater Bistrict

MRWD Bldg., Km. 1, Roxas City 5800, Philippines
Tel. # (036) 6210-737/ 6210-044/ 6215-474
WATERDISTRICT 1870 Telefax # (036) 6217-492 or 6217-382

BIDS AND AWARDS COMMITTEE
INVITATION TO BID

No. 029-2024

The METRO ROXAS WATER DISTRICT (MRWD), through its Bids and Awards Committee (BAC),
invites Security Agencies/Security Service Providers to apply for eligibility and to bid for the hereunder project:

Name of Project: CONTRACT FOR THE PROCUREMENT OF JANITORIAL AND SECURITY
SERVICES
Location: MRWDBUILDING, KM.1, ROXAS CITY
Place of Delivery: MRWD MAIN OFFICE, WATER TREATMENT PLANTS, PUMPING STATIONS AND
OTHER INSTALLATION
Brief Description: ONE YEAR CONTRACT OF SEVEN (7) UTILITY WORKERS AND THIRTY-EIGHT
(38) SECURITY GUARDS
Total Approved Budget for The Contract (ABC): Php 14.917,819.80
Approved Budget for The Contract (ABC) for Lot 1: Php 1.799,321.16 (Janitorial Services)
Approved Budget for The Contract (ABC) for Lot 2: Php 13.118.498.64 (Security Services)

Source of Funds: MRWD CORPORATE BUDGET FOR FISCAL YEAR 2024

Mode of Procurement: PUBLIC BIDDING

Contract Duration: ONE (1) YEAR FROM EFFECTIVITY OF THE CONTRACT AND NOTICE TO
PROCEED

Delivery of Services: ONE (1) YEAR FROM EFFECTIVITY OF THE CONTRACT AND NOTICE TO
PROCEED

The Eligibility Check/ Screening as well as the Preliminary Examination of Bids shall use non-discretionary “pass/
fail” criteria. In order to qualify in the bidding, a Bidder must have an existing security agency office within Roxas
City for at least two (2) years and has no adverse decided case with DOLE and NLRC. Bid Evaluation and Post-
qualification will also be conducted to determine the responsiveness of the Lowest Calculated Bidder (LCB).

All particulars relative to Eligibility Statement and Screening, Bid Security, Performance Security, Evaluation of
Bids, Post-Qualification and Award of Contract shall be governed by the pertinent provisions of R.A. 9184 and its
Revised Implementing Rules and Regulations (IRR).

Tentative schedule of activities is listed, as follows:

Activities Schedule
1. Advertisement March 14-21, 2024
2. Issuance of the Bidding Documents March 14, 2024— until 8:45 AM of April 5, 2024
3. Pre-bid Conference March 22, 2024 at 9:00 A.M.

4. Deadline for the Submission, Opening of Bids, Pre-

qualification, and Evaluation of Bids April 3, 2024 at 9:00 A-M.

5. Post-qualification of Bids April 6-8, 2024

The Bid Documents will be available to prospective Bidders from the address stated below. The Bidding Documents
shall be received personally by the prospective Bidder or his duly authorized representative.

Any prospective bidders may submit separate bids for lots 1 & 2 or all lots (lots 1 & 2). A bidder who intends to
participate in all of the lots will pay the amount of Twenty-Five Thousand Pesos (£25,000.00). While, a bidder who
intends to participate in Lot 1 shall pay the amount of Twenty-Five Thousand Pesos (P25,000.00) and Lot 2- Five
Thousand Pesos (P5,000.00). Amount paid for the bid documents are non-refundable. The submitted bid by
prospective bidders shall not exceed the ABC for each lot.

It is highly recommended that interested bidder/s should attend the Pre-bid Conference in order to avail all the
necessary information of the bidding at hand and be guided with the preparation of the Technical and Financial
components of the contract.

A bidder must have at least one (1) single largest completed contract equivalent to or at least fifty percent (50%) of
the ABC for the last five (5) years which is similar in nature to the services being offered.

The MRWD assumes no responsibility whatsoever to compensate or indemnify bidders for any expenses incurred in
the preparation of the bid. The MRWD also reserves the right to accept or reject any bid, to declare the bidding a
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failure, not to award the contract, without thereby incurring any liability to the affected bidders. Furthermore, the
MRWD reserves the right to waive any minor defects or informality and to accept the proposal most advantageous
to the District.

All bidders are requested to download in the Philippine Government Electronic Procurement System (PhilGEPS) the
invitation to bid and the bidding documents, in compliance with Section 37.1.6 of the Revised Implementing Rules
and Regulation (IRR) of R.A. No. 9184 for the posting of Notice to Award.

(Originally Signed)
ENGR. LIZALYN B. BAYLON
BAC Chairperson

Address: Metro Roxas Water District
MRWD Bldg., Km. 1, Roxas City, Capiz

Contact Person: Marjorie Alvarez Dela Cruz
Head, BAC Secretariat
Tel. No. (036) 6210-737 or 6210-044 Local No. 125
Tele Fax No. (036) 6217-492 or 6217-382
Email Address: marjorie.delacruz@metroroxaswd.gov.ph
Place(s) of Publication: PhilGEPS and MRWD Website (http://metroroxaswd.gov.ph) and BAC Bulletin Board
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METRO ROXAS WATER DISTRICT
Km. 1, Roxas City

BID FINANCIAL PROPOSAL

Supplier: Date:

Address :

Item No. Qty Unit Description

Unit Price

Total Price

Total Bid Financial Proposal =

Amount in words of the Total Bid Financial Proposal:

Total Approved Budget for the Contract (ABC): P

Prices quoted are FOB: MRWD Bldg., Km. 1, Roxas City, Capiz.

Note: 1.) All entries must be type written.

2.) Bidder sign over his Printed name and write his Tax Identification number on the space
provided. MRWD reserves the right to reject any or all bids if it is found to be

disadvantageous to the office.

3.) Sixty (60) Calendar Days from receipt of Contract, Purchase Order and Notice to Proceed.

4.) Price Validity shall be in a period of 90 to 120 calendar days from the date of the Opening

of Bids.

5.) Incomplete/patently incorrect data on the financial proposal shall be grounds for

disqualification of submitted bids.

In case of dispute arising from this contract, Rule 18, Section 59 of the IRR of R.A.9184 shall apply.

After having carefully read and accepted your General Conditions, I/We quote you on the item at

prices noted above.




Price quoted by:

Supplier TIN

Signature Over Printed Name Date

Designation Tel. No./Fax No.



APPENDIX “1”

Bid Form for the Procurement of Goods
[shall be submitted with the Bid]

BID FORM

Date :
Project Identification No. :

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbers /insert numbers], the receipt of which is hereby duly
acknowledged, we, the undersigned, offer to [supply/deliver/perform] [description of the
Goods] in conformity with the said PBDs for the sum of [total Bid amount in words and
figures] or the total calculated bid price, as evaluated and corrected for computational errors,
and other bid modifications in accordance with the Price Schedules attached herewith and
made part of this Bid. The total bid price includes the cost of all taxes, such as, but not
limited to: [specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii)
local taxes, and (iv) other fiscal levies and duties], which are itemized herein or in the Price
Schedules,

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified in the Schedule of
Requirements of the Philippine Bidding Documents (PBDs);

b. to provide a performance security in the form, amounts, and within the times prescribed in the
PBDs;

c. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding upon us
at any time before the expiration of that period.

[Insert this paragraph if Foreign-Assisted Project with the Development Partner:
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this
Bid, and to contract execution if we are awarded the contract, are listed below:

Name and address Amount and Purpose of
of agentCurrencyCommission or gratuity

(if none, state “None”) |



Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive.

We certify/confirm that we comply with the eligibility requirements pursuant to the
PBDs.

The undersigned is authorized to submit the bid on behalf of /name of the bidder] as
evidenced by the attached /state the written authority].

We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Date:




For Goods Offered From Abroad

Duly authorized to sign Bid for and on behalf of

Name of Bidder . Invitation to Bid' Number . Page of

2 3 4 5 6 7 8 9
Item Description | Country Quantity Unit price CIF port of Total CIF or Unit Price Unit price Total Price

of origin entry (specify port) or CIP price per Delivered Duty Delivered Duty | delivered DDP
cIp named place item Unpaid (DDU) Paid (DDP) (col4 x 8)
(specify border point or | (col. 4 x 5)
place of destination)
[signature] [in the capacity of]




For Goods Offered Within the Philippines

. Invitation to Bid> Number _. Page of

Name of Bidder
1 2 3 4 5 6 7 8 9 10
Item Description | Country Quantity | Unit price EXW | Transportation Sales and Cost of Total Price, Total Price
of origin per item and Insurance other taxes Incidental per unit delivered Final
and all other payable if Services, if (col 5+6+7+8) Destination
costs Contract is applicable, per (col 9) x (col 4)
incidental to | awarded, per item
delivery, per item
item
[signature] [in the capacity of]

Duly authorized to sign Bid for and on behalf of




Metro Roxas Water District

Bids and Awards Committee

Bidder's/ Company Name

Technical Offer

METRO ROXAS WATER DISTRICT SPECIFICATION BIDDER'S OFFER
REFERENCE
Item (Brand/Manufacture
No. | Unit Item Description Quantity | REMARKS Name)

Bidder's/ Representative signature over printed name

Date Signed



PRODUCTION/ DELIVERY SCHEDULE

Date:

ATTY. DANTE A. ARCANGELES
General Manager A

Metro Roxas Water District

Km. 1, Roxas City

Attention: TERESITA A. DELOTAVO
Chairperson
Bids and Awards Committee

Sir:

This is to officially inform your Office that we will deliver the items as stated in Section
VI (Schedule of Requirements) of the bidding documents and reflected in our technical
specification/ offer for the Contract on the supply and delivery of
for Metro Roxas Water District, if the Contract
awarded to us, within calendar days from receipt of Purchase Order (P.O) and Notice to
Proceed.

Very truly yours,

Name of the Bidder/ Representative

Position

Bidder’'s/ Company Name



Metro Roxas Water District Bids and Awards Committee

AUTHORITY OF SIGNATORY

SPECIAL POWER OF ATTORNEY

I, ,  Proprietor/Owner/Manager of , a sole
proprietorship business address at , has made, constituted and appointed
, of legal age, married/single, Filipino and a resident of , to be
my true and lawful attorney-in fact, for me in my name, place and stead, to do, execute and perform any and all acts
necessary and represent in the bidding of Metro Roxas Water District; and that if
awarded the project shall enter into a contract with the Metro Roxas Water District for the
as fully and effectively as I might do if personally present with full power
of substitution and revocation and hereby confirming at that said representative shall lawfully do or cause to be done by
virtue hereof.

IN WITNESS WHEREOF, I have hereunto set my hand this day of , 2009 at

Principal Atty. In-fact

Signed in the Presence of:

ACKNOWLEDGEMENT
REPUBLIC OF THE PHILIPPINES)
CITY OF ROXAS ) S.S.
BEFORE ME, a Notary Public for in City, Philippines, this day of ,
2009, personally appeared:
NAME CTC NO. ISSUED AT/ON
known to me and known to be the same person who executed the foregoing instrument consisting of () pages,

including the page whereon the acknowledgments is written and acknowledged before me that the same is his free and
voluntary act and deed and that of the Corporation he represents.

WITNESS MY HAND AND NOTARIAL SEAL, at the place and on the date first above written.

Notary Public
Until 31 December 2023
PTR No.
Issued at:
Issued on:
TIN No.
Doc. No.
Page No.
Book No.

Series of



AUTHORITY OF SIGNATORY

SECRETARY'’S CERTIFICATE

I, , a duly elected and qualified Corporate Secretary
of , @ corporation duly organized and existing under and by virtue of
the law of the , DO HEREBY CERTIFY , that:

I am familiar with the facts herein certified and duly authorized to certify the same;

At regular meeting of the Board of Directors of the said Corporation duly convened and held on
at which meeting a quorum was present and acting throughout, the following resolutions
were approved, and the same have not been annulled, revoked and amended in any way whatever and are in
full force and effect on the date hereof:

RESOLVED, that be, as it hereby is, authorized to participate in the
bidding of (Project ID-No.) by the
Metro Roxas Water District; and that if awarded the project shall enter into a contract with the Metro Roxas
Water District; and in connection therewith hereby appoint , acting as duly
authorized and designated representatives of , are granted full power and

authority to do, execute and perform any and all acts necessary and/or to represent
in the bidding as fully and effectively as the
might do if personally present with full power of substitution and
revocation and hereby satisfying and confirming all that my said representative shall lawfully do or cause to
be done by virtue hereof;

WITNESS the signature of the undersigned as such officer of the said
this .

(Corporate Secretary)

ACNOWLEDGEMENT

SUBSCRIBED AND SWORN to this day of , 20 ___ affiant exhibited
to me his/her Community Tax Certificate No. issued on at
, Philippines.

Notary Public

Until 31 December 20
PTR No.

Issued at:

Issued on:

TIN No.

Doc. No.
Page No.
Book No.
Series of



Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant],
after having been duly sworn in accordance with law, do hereby depose and state that:

1.

[Select one, delete the other:]

[If a sole proprietorship:] 1 am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] 1 am the duly authorized and
designated representative of [Name of Bidder]| with office address at [address of Bidder];

[Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
[Name of Bidder], I have full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name
of the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized
Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] 1 am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the bid, and
to sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring
Entity], as shown in the attached [state title of attached document showing proof of authorization
(e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special Power of
Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have been
recognized by the Government Procurement Policy Board, by itself or by relation, membership,
association, affiliation, or_controlling interest with another blacklisted person or entity as
defined and provided for in the Uniform Guidelines on Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy
of the original, complete, and all statements and information provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest:]



[1If a sole proprietorship:] The owner or sole  proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical Working
Group, and the BAC Secretariat, the head of the Project Management Office or the end-user unit,
and the project consultants by consanguinity or affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of /[Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC),
the Technical Working Group, and the BAC Secretariat, the head of the Project Management
Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

[1f a corporation or joint venture:] None of the officers, directors, and controlling stockholders
of [Name of Bidder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of
the Project Management Office or the end-user unit, and the project consultants by consanguinity
or affinity up to the third civil degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance
with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if any;
and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the /Name of the Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any
form of consideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

10. In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to constitute

criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or
abuse of confidence through misappropriating or converting any payment received by a
person or entity under an obligation involving the duty to deliver certain goods or services,
to the prejudice of the public and the government of the Philippines pursuant to Article 315
of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, I have hereunto set my hand this day of  ,20 at ,
Philippines.

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]



Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

BID SECURING DECLARATION
Project Identification No.: [Insert number/

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security,
which may be in the form of a Bid Securing Declaration.

2. I/We accept that: (a) I/'we will be automatically disqualified from bidding for any procurement
contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting
Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on
the Use of Bid Securing Declaration, within fifteen (15) days from receipt of the written demand
by the procuring entity for the commission of acts resulting to the enforcement of the bid
securing declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA
No. 9184; without prejudice to other legal action the government may undertake.

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following
circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your request;

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such effect,
and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a waiver to
avail of said right; and

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we have
furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of /month] [year] at
[place of execution].

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant

[Jurat]
[Format shall be based on the latest Rules on Notarial Practice]



Republic of the Philippines
é METRO ROXAS WATER DISTRICT
MRWD Bldg., Km. 1, Roxas City 5800, Philippines

BIDS & AWARDS COMMITTEE

Checklist of Requirements for Bidders

ELIGIBILITY REQUIREMENTS FOR THE PROCUREMENT OF GOODS IN
ACCORDANCE TO THE REVISED IMPLEMENTING RULES AND REGULATIONS
(IRR) OF R. A. 9184

Name of Project: Contract for the Procurement of Janitorial and Security
Services

Total Approved Budget for the Contract: Php14,917,819.80

ABC for Lot 1: Php 1,799,321.16 {Janitorial Services}

ABC for Lot 2: Php13,118,498.64 {Security Services}
Pre-Bid Conference: March 21, 2023 at 9:00 A.M.
Deadline for the Submission and Opening of Bids: April 3, 2023 at

9:00 A.M. (MRWD Bundy Clock)
Delivery Period of Services: One (1) Year from Effectivity of the Contract and
Notice of Proceed

All Goods are grouped in lots. Bidders shall have the option of submitting a proposal on any or all
lots. The evaluation and contract award shall be undertaken on a per lot basis. The determination
of the Lowest Calculated Bidder (LCB) shall be on the total bid price per lot. Lots shall not be
divided further into sub-lots for the purpose of bidding, evaluation, and contract award

First Envelope (Technical Proposal)

ELIGIBILITY REQUIREMENTS:

Class "A” Documents

Legal Document

1. Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) in
accordance with Section 8.5.2 of the IRR;

Technical Document

2. Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether similar
or not similar in nature and complexity to the contract to be bid;

3. Statement of the Bidder’s Single Largest Completed Contract (SLCC) similar to the
contract to be bid, except under conditions provided for in Sections 23.4.1.3 and
23.4.2.4 of 2016 revised IRR of RA No. 9184, within the relevant period as
provided in the Bidding Documents. A bidder must have at least one (1) single
largest contract equivalent to or at least fifty percent (50%) of the ABC for the
last five (5) years which is similar in nature to the goods being offered:
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4. Original copy of Bid Security. Bidders may submit the Bid Securing Declaration
(BSD) or any bid security acceptable forms in the Bidding Documents the amount
of which shall be not less than the percentage of the ABC in accordance with the
following schedule:

Amount of Bid Security

Form of Bid Security (Equal to Percentage of the ABC)

Cash or cashier's/manager’s check issued by a
Universal or Commercial Bank;

Bank draft/guarantee or irrevocable letter of | Two percent (2%) = Php298,356.40
credit issued by a Universal or Commercial Bank: Lot 1 = Php 35,986.42
Provided, however, that it shall be confirmed or Lot 2 = Php262,369.97
authenticated by a Universal or Commercial Bank,
if issued by a foreign bank;

Surety bond callable upon demand issued by a
surety or insurance company duly certified by the | Five percent (5%) = Php745,890.99
Insurance Commission as authorized to issue such Lot 1 = Php89,966.06

security; Lot 2 = Php655,924.93

5. Conformity with the technical specification as enumerated and Specified in
Section VI (Schedule of Requirements) and Section VII (Technical
Specifications) of the bidding documents which may include
production/delivery schedule, manpower requirements, and/or after-
sales/parts, if applicable;

6. Duly Notarized Omnibus Sworn Statement in accordance with Section 25.3 of the
Revised IRR of RA 9184;

Duly Notarized Authority of the Signatory:

a.) For Sole Proprietorship- “Special Power of Attorney” issued by the
proprietor granting full power and authority to do, execute and
perform any and all acts necessary for the bidding at hand or an
“Affidavit of Undertaking” if the sole proprietor himself/herself is
the authorized signatory;

b.) For Corporation, Cooperative, or Joint Venture-

“Secretary’s Certificate” issued by the Corporate Secretary
indicating the Board Resolution No. granting full power
and authority to do, execute and perform any and all acts
necessary for the bidding at hand; or

c.) For Partnership — a “Joint Special Power of Attorney (SPA)”
issued by concerned Partners granting full power and
authority to do, execute and perform any and all acts necessary
for the bidding at hand.

Financial Document

7. The Supplier’s audited financial statements, showing, among others, the Supplier’s
total and current assets and liabilities, stamped “received” by the BIR or its duly
accredited and authorized institutions, for the preceding calendar year, which
should not be earlier than two (2) years from the date of bid submission; and

8. Net Financial Contracting Capacity (NFCC) computation which must be at least
equal to the Approved Budget for the Contract (ABC) or a committed Line of Credit
from a universal or commercial bank which must be at least equal to ten percent
(10%) of the ABC;
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Class "B” Document

9. If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence, or duly notarized statements from all the potential
joint venture partners stating that they will enter into and abide by the provisions
of the JVA in the instance that the bid is successful;

10.Certification from the relevant government office of their country stating
that Filipinos are allowed to participate in government procurement
activities for the same item or product.

11.Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

Additional Technical Requirements

12.Duly signed Delivery schedule indicating its commitment to deliver the Services
within one (1) year from the effectivity of the Contract and Notice to Proceed;

13.Duly signed Technical Offer with the following complete data: item number,
unit, item description, quantity, remarks (Complying or non-complying), the
services offered, printed name and signature of the authorized signatory
and its designation;

14. Valid Copy of Mayors Permit issued by the Roxas City Government for year
2022 and 2023 as evidence that the Security and Janitorial Agency has an
existing office within Roxas City for at least Two (2) years;

15.Valid Certification issued by Department of Labor and Employment (DOLE)
that the Security and Janitorial Agency has no adverse decided case against
the bidder before the office of DOLE Region VI (the date of issuance must
not be earlier than December 2023);

16. PHILHEALTH Insurance Corporation Contribution Remittance Certificate for
the 4t quarter of fiscal year 2023 issued by the Philhealth Office (any
delinquent remittances shall be valid ground for the disqualification of bids);

17.Pag-Ibig Fund Contribution Remittance Certificate to be issued by its office
indicating the payments of their security guards and utility workers for the
4th quarter of 2023 (any delinquent remittances shall be valid ground for
the disqualification of bids);

18.Social Security System (SSS) Clearance Certificate for the 4th quarter of
fiscal year 2023 issued by SSS Office (any delinquent remittances shall be
valid ground for the disqualification of bids);

19. Certificate of Site Inspection to be signed by the Division Manager of
General Services Division or its duly authorized representative;

20. Valid Certificate of Registration issued by Department of Labor and
Employment (DOLE) — Department Order No. 174, s. 2017 or DOLE 18-A;

For Lot 1

21. Three (3) Sets of Prescribed Uniform with Agencies Logo (Attached Picture
of Agencies Uniform);
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For Lot2

22. Valid License to Operate issued by Philippine National Police (PNP), original
or certified true machine copy;

23.Valid Certificate of Good Standing issued by Regional Civil Security Unit
(RCSU) or Security Agency and Guards Unit (SAGU);

24. Valid Certification issued by the National Labor Relations Commission
(NLRC) Region VI Office that the Security Agency has no adverse decided
case against the bidder before the Commission with attached official receipt
(the date of issuance must not be earlier than December 2023);

25.Complete Organizational Set-up indicating the names and positions;

26.Number of valid licensed Firearms with attached original or electronic copy
of the firearm licenses certified by the Philippine National Police, National
Head Quarters, Camp Crame, Quezon City;

27. Number and Kind of Communication Devices duly licensed by the National
Telecommunication Commission (NTC)

28.Number and Kind of Motor-Powered Vehicles duly certified by the Security
Agency.

29. List of Security Guards for MRWD with valid license duly certified by the
Agency;

30.Certification detailing pertinent information in the recruitment selection
criteria of the security by the agency;

31.Certification of compliance from the Security Agency regarding the
guidelines on the procurement of security under the Implementing Rules
and Regulations (IRR) of R.A. 9184;

32.Duly Notarized Disposition of Troops;
33.Complete Security Plan for the following MRWD installations:

1. MRWD Main Office, Km. 1, Roxas City;

Water Treatment Plant, Brgy. Salocon, Panit-an;

Old Paslang Pumping Station/Warehouse/Quarters, Brgy. Salocon Panit-
an;

4. Bahit Water Treatment Plant, Brgy. Bahit, Panit-an;

5. Old Water Treatment Plant/Reservoir, Brgy. Lawa-an, Roxas City;

6. Arcabalo Pumping Station, Arcabalo, Roxas City;

7. Arcabalo Reservoir, Arcabalo Roxas City;
8
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. Pan-ay sub-office or other sub-offices as deem necessary;
. Cabugao Pumping Station, Cabugao, Roxas City; and
0. Proposed MRWD Housing Project, Dinginan Lot, Roxas City.

34.Certification to provide a Complete Set of Security Guard Type “A” Uniform
with the following complete paraphernalia duly signed by the bidder:

a. White Long Sleeve Uniform (marine cut);
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Navy Blue Long Pants (marine cut);
Piercing Cap with Visor;
Collar Pins;
Necktie with Pin;
Lanyard;
Whistle;
Agency Logo Shoulder Patch;
Name Cloth;
Agency Patch (breast)
Garrison Belt;
Security Belt;
. Holster;
Flashlight with Holder;
Night Stick/Baton with Holder;
Medicine Pack with Medicine Kit;
Black Shoes;
Security Badge;
Handcuffs;
Tickler with Writing Pen;
Tear Gas;
Ammo Loop.

SctTwWSTOTOSg—ATTTSQTDODAOAOCT

For Lot 1 and Lot 2

35. Certification from the bidder that it has no delinquent delivery (quantity and
quality) with MRWD duly signed by Head of the Property and Materials
Management Division or its duly authorized representative.

Second Envelope (Financial Proposal)

1. Original of duly signed and accomplished Financial Bid Form with the following data:

Security Agency/ Company’s name;

Address of the company or office address;

Date;

Unit Cost per Guard;

Total Cost;

Total Bid Proposal in figure;

Amount in words of the Total Bid Financial Proposal;
Name and Signature of the authorized Signatory
Designation in the company of the signatory;
10 Tax Identification Number (TIN)

11. Date signed; and Telephone or Fax No.

WoONSOUAWN =

2. Original of duly signed and accomplished Price Schedule(s).

3. Complete Cost Distribution per Guard/Personnel:

Lot 1
PROPOSED COST OF DISTRIBUTION FOR UTILITY WORKERS

Rate Per Day = £ 550.00
Work days per Year (excluding Sundays) 313 days
a. DIRECT LABOR
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1. Basic Wage (s50.00x 313/ 12) = P14,345.83
2. 13" Month Pay (1434583 12)

= 1,195.49
3. 5 Days Incentive Leave (s50.00 x5 /12) = 229.17
4. Uniform Allowance (R.A. 5487) = 100.00
Total Amount Directly to the Personnel £15,870.49
b. INDIRECT LABOR (Employer’s Share)
1. SSS Premium (Gircular #2022-033 - Effective January 2023) = 1,387.50
2. Philhealth Contribution (14,345.83 x 5% /2) = 358.65
3. State Insurance = 10.00
4. Pag-Ibig Fund(RA7742) = 200.00
Total Amount to Gov't. in favor of the Personnel £1,956.15
Total Amount Per Personnel = P17,826.64
c. Agency Fee with Value Added Tax (VAT)
1. Administrative Overhead (18% x P17,826.64) = P3,208.80
2. VAT (12% of Administrative Overhead) = 385.05
P3,593.85
Contract Price per Utility Worker/Personnel = §§21,420.49

CONTRACT PRICE FOR 7 UTILITY WORKWERS PER ANNUM:

7 X 21,420.49 X 12 = P1,799,321.16

Lot 2
PROPOSED COST OF DISTRIBUTION FOR SECURITY GUARD

SG SO
Daily Wage (DW) for 8-Hour Shift = £550.00 £600.00
Work days per Year 395.00 395.00
a. Amount to Guard (Direct Labor)
1. Average Pay/ month (ss0.00 x 395.00/12) = P18,104.17 £19,750.00
(600.00 X 395.00/12)
2. Night Differential (18,104.17 x 10% /3) = 603.47 658.33
(19,750.00 X 10% /3)
3. 13™ Month Pay (ss0.00 x 365 /12) /12) = 1,394.10 1,520.83
(600.00 x 365 /12) /12)
4. 5 Days Incentive Leave (s50.00 x5) /12) = 229.17 250.00
(600.00 x 5) /12)
5. Uniform Allowance (R.A. 5487) = 100.00 100.00
Total Amount directly to the Guard £20,430.91 P22,279.16
b. Amount to Gov't. in favor of Guard (Indirect Labor)
1. Retirement Benefit (R.A. 7641) (@s+5+2.5)=22.5 x 550.00/12) = £1,031.25 £1,125.00
((15+5+2.5)=22.5 x 600.00/12)
2. SSS Premium = 1,740.00 1,930.00
3. Philhealth Contribution (18,104.17 x 5%)/2 = 452.60 493.75
(19,750.00 x 5%)/2
4. State Insurance Fund = 30.00 30.00
5. Pag-Ibig Fund = 200.00 200.00
Total amount to Government in favor of the Guard P3,453.85 P3,778.75
Total Amount for Security Personnel = P23,884.76 P26,057.91

. Agency Fee with Value Added Tax (VAT)
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1. Administrative Overhead (18%) .18 x 23,884.76 =P4,229.25 £4,690.42

(18%) .18 X 26,057.91

2. VAT (12% of Administrative Overhead) = 515.91 562.85
4,815.16 5,253.27
Contract Price per Guard per Month = P28,699.92 £31,311.18

CONTRACT PRICE FOR SECURITY OFFICER PER ANNUM:

31,311.18 x 12 = P375,734.16

CONTRACT PRICE FOR 37 GUARDS PER ANNUM:

37 X 28,699.92 X 12 = R12,742,764.48

(NOTE: The Administrative Fee should not be less than ten (10%) percent of
the Total Reimbursable Cost)

Note:

1. The Checklist of Requirements for Bidders shall form part of the bidding
documents. Any discrepancy among the list of requirements indicated in Section IT
of the bidding documents and the Checklist of Requirements for Bidder’s, the
latter shall prevail.

2. Participating bidders are required to use/follow the prescribed forms issued upon
purchase of the bidding documents.

3. Bidders must submit one (1) original copy and three (3) certified copies for each
of the required documents.

4. Bidders must submit two (2) sealed envelope for Technical Proposal and Financial
Proposal.

5. Arrange the submitted bidding documents according to number in the Checklist of
Requirements for Bidders with corresponding tabbing.

6. The submitted bid financial proposal shall be on a per lot basis. Each lot
is required to have separate financial bid proposal.

For guidance and information of all concerned.

(Originally Signed)

ENGR. LIZALYN B. BAYLON
Chairperson

Bids and Awards Committee
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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods through
Competitive Bidding have been prepared by the Government of the Philippines for use by any
branch, constitutional commission or office, agency, department, bureau, office, or
instrumentality of the Government of the Philippines, National Government Agencies, including
Government-Owned and/or Controlled Corporations, Government Financing Institutions, State
Universities and Colleges, and Local Government Unit. The procedures and practices presented
in this document have been developed through broad experience, and are for mandatory use in
projects that are financed in whole or in part by the Government of the Philippines or any foreign
government/foreign or international financing institution in accordance with the provisions of the
2016 revised Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Documents shall clearly and adequately define, among others: (i) the
objectives, scope, and expected outputs and/or results of the proposed contract or Framework
Agreement, as the case may be; (i1) the eligibility requirements of Bidders; (iii) the expected
contract or Framework Agreement duration, the estimated quantity in the case of procurement of
goods, delivery schedule and/or time frame; and (iv) the obligations, duties, and/or functions of
the winning bidder.

Care should be taken to check the relevance of the provisions of the PBDs against the
requirements of the specific Goods to be procured. If duplication of a subject is inevitable in
other sections of the document prepared by the Procuring Entity, care must be exercised to avoid
contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for the
Procuring Entity or the person drafting the Bidding Documents. They shall not be included in
the final documents. The following general directions should be observed when using the
documents:

a. All the documents listed in the Table of Contents are normally required for the
procurement of Goods. However, they should be adapted as necessary to the
circumstances of the particular Procurement Project.

b. Specific details, such as the “name of the Procuring Entity” and “address for bid
submission,” should be furnished in the Instructions to Bidders, Bid Data Sheet,
and Special Conditions of Contract. The final documents should contain neither
blank spaces nor options.

C. This Preface and the footnotes or notes in italics included in the Invitation to Bid,
Bid Data Sheet, General Conditions of Contract, Special Conditions of Contract,
Schedule of Requirements, and Specifications are not part of the text of the final
document, although they contain instructions that the Procuring Entity should
strictly follow.



The cover should be modified as required to identify the Bidding Documents as to
the Procurement Project, Project Identification Number, and Procuring Entity, in
addition to the date of issue.

Modifications for specific Procurement Project details should be provided in the
Special Conditions of Contract as amendments to the Conditions of Contract. For
easy completion, whenever reference has to be made to specific clauses in the Bid
Data Sheet or Special Conditions of Contract, these terms shall be printed in bold
typeface on Sections I (Instructions to Bidders) and III (General Conditions of
Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of Foreign-
Assisted Projects, these will be covered by a separate issuance of the Government
Procurement Policy Board.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC — Approved Budget for the Contract.
BAC - Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in response to and
in consonance with the requirements of the bidding documents. Also referred to as Proposal and
Tender. (2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for bids,
furnishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR — Bureau of Internal Revenue.
BSP — Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of projects or
activities of the GOP requiring adequate external technical and professional expertise that are
beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: (i)
advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form signed
by the parties, including all attachments and appendices thereto and all documents incorporated
by reference therein.



CIF - Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI — Consumer Price Index.

DDP — Refers to the quoted price of the Goods, which means “delivered duty paid.”
DTI — Department of Trade and Industry.

EXW — Ex works.

FCA — “Free Carrier” shipping point.

FOB — “Free on Board” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project— Refers to procurement whose
funding source is from a foreign government, foreign or international financing institution as
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section

5[b]).

Framework Agreement — Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified in
the Framework Agreement List or not buy at all, within a minimum period of one (1) year to a
maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI — Government Financial Institution.
GOCC - Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public businesses
or in the pursuit of any government undertaking, project or activity, whether in the nature of
equipment, furniture, stationery, materials for construction, or personal property of any kind,
including non-personal or contractual services such as the repair and maintenance of equipment
and furniture, as well as trucking, hauling, janitorial, security, and related or analogous services,
as well as procurement of materials and supplies provided by the Procuring Entity for such
services. The term “related” or “analogous services” shall include, but is not limited to, lease or
purchase of office space, media advertisements, health maintenance services, and other services
essential to the operation of the Procuring Entity. (2016 revised IRR, Section 5[r])

GOP — Government of the Philippines.

GPPB — Government Procurement Policy Board.
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INCOTERMS - International Commercial Terms.

Infrastructure Projects — Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects, irrigation,
flood control and drainage, water supply, sanitation, sewerage and solid waste management
systems, shore protection, energy/power and electrification facilities, national buildings, school
buildings, hospital buildings, and other related construction projects of the government. Also
referred to as civil works or works. (2016 revised IRR, Section 5[u])

LGUs — Local Government Units.

NFCC — Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described, detailed,
and scheduled in the Project Procurement Management Plan prepared by the agency which shall
be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular No. 06-2019
dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC — Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly organized and
registered under the laws where it is established, habitually established in business and engaged
in the manufacture or sale of the merchandise or performance of the general services covered by
his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier as used in

these Bidding Documents may likewise refer to a distributor, manufacturer, contractor, or
consultant.

UN — United Nations.



Section I. Invitation to Bid



Metro Roxas Water District
Km. 1, Roxas City, Capiz

INVITATION TO BID FOR THE

Contract for the Procurement of Janitorial and Security Services

The METRO ROXAS WATER DISTRICT, through the Corporate Budget for Fiscal
Year 2024 intends to apply the sum of Fourteen Million Nine Hundred Seventeen
Thousand Eight Hundred Nineteen and 80/100 Pesos (P14,917,819.80) for all Lots,
One Million Seven Hundred Ninety-Nine Thousand Three Hundred Twenty-One and
16/100 Pesos (£1,799,321.16) for Lot 1 and Thirteen Million One Hundred Eighteen
Thousand Four Hundred Ninety-Eight and 64/100 Pesos (P13,118,498.64) for Lot 2
/ITB 029-2024. Bids received in excess of the ABC shall be automatically rejected at bid
opening.

The METRO ROXAS WATER DISTRICT now invites bids for the above Procurement
Project. Delivery of the Services is required within One (1) Year from receipt of Contract,
Job Order (JO), and Notice to Proceed (NTP). Bidders should have completed, within
five (5) years from the date of submission and receipt of bids, a contract similar to the
Project. The description of an eligible bidder is contained in the Bidding Documents,
particularly, in Section II. Instructions to Bidders.

Bidding will be conducted through open competitive bidding procedures using a non-
discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules
and Regulations (IRR) of Republic Act (RA) No. 9184.

a. [Select this paragraph if conditions (a), (c), and (d) under Section 23.4.1.2 of the
2016 revised IRR of RA No. 9184 do not exist:] Bidding is restricted to Filipino
citizens/sole proprietorships, partnerships, or organizations with at least sixty percent
(60%) interest or outstanding capital stock belonging to citizens of the Philippines,
and to citizens or organizations of a country the laws or regulations of which grant
similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.

Prospective Bidders may obtain further information from METRO ROXAS WATER
DISTRICT and inspect the Bidding Documents at the address given below during 8:00
AM to 5:00 PM from Mondays to Fridays except holidays.

A complete set of Bidding Documents may be acquired by interested Bidders on March
13, 2024 until 8:45 A.M. of April 3, 2024 from the given address and website(s) below
and upon payment of the applicable fee in the amount of Twenty-Five Thousand Pesos
(£25,000.00) for all Lots, Twenty-Five Thousand Pesos (£25,000.00) for Lot 1 and Five
Thousand Pesos (£5,000.00) for Lot 2. The Procuring Entity shall allow the bidder to
present its proof of payment for the fees.



6. The METRO ROXAS WATER DISTRICT will hold a Hybrid Pre-Bid Conference! on
March 21, 2024, 9:00AM at BAC Office, 1°' Floor, MRWD Bldg., Km. 1, Roxas City
which shall be open to prospective bidders.

7. Bids must be duly received by the BAC Secretariat through manual submission at the
office address indicated below on or before April 3, 2024 at 9:00 AM. Late bids shall not
be accepted.

8. All Bids must be accompanied by a bid security in any of the acceptable forms and in the
amount stated in ITB Clause 14.

9. Bid opening shall be on April 3, 2024 at 9:00 AM at the given address below at BAC
Office, I'' Floor, MRWD Bldg., Km. 1, Roxas City. Bids will be opened in the presence
of the bidders’ representatives who choose to attend the activity.

Activities Schedule
1. Advertisement March 13-20, 2024
2. Issuance of the Bidding Documents Match 13, 2024— until 8:45 AM of April 3, 2024
3. Pre-Bid Conference (Hybrid Meeting) March 21, 2024 at 9:00 A.M.

4.Deadline for the, Submission, Opening of | April 3, 2024 at 9:00 A.M.

Bids, Pre-qualification, and Evaluation of
Bids (Hybrid Meeting)

5. Post-qualification of Bids April 4-8, 2024

10.

11.

12.

[Insert such other necessary information deemed relevant by the Procuring Entity such
as the use of a back-up data or cloud storage for large files uploaded for online bid
submissions]

The METRO ROXAS WATER DISTRICT reserves the right to reject any and all bids,
declare a failure of bidding, or not award the contract at any time prior to contract award
in accordance with Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184,
without thereby incurring any liability to the affected bidder or bidders.

For further information, please refer to:

MARJORIE A. DELA CRUZ

Head, BAC Secretariat

METRO ROXAS WATER DISTRICT

MRWD Bldg., Km. 1, Roxas City

Tel. Nos. (036) 6210-044 or (036) 6210-737 Local No.125

Tele Fax No. (036) 6217-492 or 6217-382
marjorie.delacruz@metroroxaswd.gov.ph; metroroxaswd.gov.ph

! May be deleted in case the ABC is less than One Million Pesos (PhP1,000,000) where the Procuring Entity may not hold a Pre-
Bid Conference.



mailto:marjorie.delacruz@metroroxaswd.gov.ph

13.  You may visit the following websites:

For downloading of Bidding Documents: metroroxaswd.gov.ph/ PhilGEPS Website

[March 13, 2024]

(Originally Signed)

ENGR. LIZALYN B. BAYLON
Chairperson
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Section II. Instructions to Bidders
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1.

2.

3.

4.

Scope of Bid

The Procuring Entity, METRO ROXAS WATER DISTRICT wishes to receive Bids for
the Contract for the Procurement of Janitorial and Security Services with identification
number ITB 029-2024.

The Procurement Project (referred to herein as “Project”) is composed of Lot 1
(Janitorial Services) and Lot 2 (Security Services) the details of which are described in
Section VII (Technical Specifications).

Funding Information

2.1.  The GOP through the source of funding as indicated below for Corporate Budget
for Fiscal Year 2024 in the amount of Fourteen Million Nine Hundred
Seventeen Thousand FEight Hundred Nineteen and 80/100 Pesos
P14,917,819.80) for all Lots, One Million Seven Hundred Ninety-Nine
Thousand Three Hundred Twenty-One and 16/100 Pesos (P1,799,321.16) for Lot
1 and Thirteen Million One Hundred Eighteen Thousand Four Hundred Ninety-
Eight and 64/100 Pesos (P13,118,498.64) for Lot 2. The source of funding is:

a. GOCC and GFlIs, the Corporate Operating Budget.

Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated policies,
rules and regulations as the primary source thereof, while the herein clauses shall serve as
the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only to
the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and
examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or through
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6.

E

an agent shall not engage in corrupt, fraudulent, collusive, coercive, and obstructive
practices defined under Annex “I”’ of the 2016 revised IRR of RA No. 9184 or other
integrity violations in competing for the Project.

ligible Bidders

5.1.  Only Bids of Bidders found to be legally, technically, and financially capable will
be evaluated.

5.2.  [Select one, delete other/s]

a. Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

1. When a Treaty or International or Executive Agreement as provided
in Section 4 of the RA No. 9184 and its 2016 revised IRR allow
foreign bidders to participate;

1. Citizens, corporations, or associations of a country, included in the
list issued by the GPPB, the laws or regulations of which grant
reciprocal rights or privileges to citizens, corporations, or
associations of the Philippines;

1il. When the Goods sought to be procured are not available from local
suppliers; or

iv. When there is a need to prevent situations that defeat competition or
restrain trade.

5.3.  Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No0.9184, the Bidder
shall have an SLCC that is at least one (1) contract similar to the Project the value
of which, adjusted to current prices using the PSA’s CPI, must be at least
equivalent to:

a. For the procurement of Non-expendable Supplies and Services: The Bidder
must have completed a single contract that is similar to this Project,
equivalent to at least fifty percent (50%) of the ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the
2016 IRR of RA No. 9184.

Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision of
the UN Security Council taken under Chapter VII of the Charter of the UN, subject to
Domestic Preference requirements under I'TB Clause 18.
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7.

8.

9.

Subcontracts

7.1.

7.2.

7.3.

7.4.

The Bidder may subcontract portions of the Project to the extent allowed by the
Procuring Entity as stated herein, but in no case more than twenty percent (20%)
of the Project.

The Procuring Entity has prescribed that:
a. Subcontracting is not allowed.

[If Procuring Entity has determined that subcontracting is allowed during the
bidding, state:] The Bidder must submit together with its Bid the documentary
requirements of the subcontractor(s) complying with the eligibility criteria stated
in ITB Clause 5 in accordance with Section 23.4 of the 2016 revised IRR of RA
No. 9184 pursuant to Section 23.1 thereof.

[1f subcontracting is allowed during the contract implementation stage, state:]
The Supplier may identify its subcontractor during the contract implementation
stage. Subcontractors identified during the bidding may be changed during the
implementation of this Contract. Subcontractors must submit the documentary
requirements under Section 23.1 of the 2016 revised IRR of RA No. 9184 and
comply with the eligibility criteria specified in ITB Clause 5 to the implementing
or end-user unit.

Subcontracting of any portion of the Project does not relieve the Supplier of any
liability or obligation under the Contract. The Supplier will be responsible for the
acts, defaults, and negligence of any subcontractor, its agents, servants, or
workmen as fully as if these were the Supplier’s own acts, defaults, or negligence,
or those of its agents, servants, or workmen.

Pre-Bid Conference

The Procuring Entity will hold a hybrid pre-bid conference for this Project on the
specified date and time and either at its physical address March 21, 2024, 9:00AM at
BAC Office, I*' Floor, MRWD Bldg., Km. 1, Roxas City as indicated in paragraph 6 of the

IB.

Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the Procuring
Entity, either at its given address or through electronic mail indicated in the IB, at least
ten (10) calendar days before the deadline set for the submission and receipt of Bids.
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10. Documents comprising the Bid: Eligibility and Technical Components

10.1.

10.2.

10.3.

The first envelope shall contain the eligibility and technical documents of the Bid
as specified in Section VIII (Checklist of Technical and Financial Documents).

The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been completed
within five (5) years prior to the deadline for the submission and receipt of bids.

If the eligibility requirements or statements, the bids, and all other documents for
submission to the BAC are in foreign language other than English, it must be
accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent office
having jurisdiction over the foreign bidder’s affairs in the Philippines. Similar to
the required authentication above, for Contracting Parties to the Apostille
Convention, only the translated documents shall be authenticated through an
apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May 2019. The
English translation shall govern, for purposes of interpretation of the bid.

11. Documents comprising the Bid: Financial Component

11.1.

11.2.

11.3.

11.4.

11.5.

The second bid envelope shall contain the financial documents for the Bid as
specified in Section VIII (Checklist of Technical and Financial Documents).

If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

For Foreign-funded Procurement, a ceiling may be applied to bid prices provided
the conditions are met under Section 31.2 of the 2016 revised IRR of RA No.
9184.

[Include if Framework Agreement will be used:] Financial proposals for single or
multi-year Framework Agreement shall be submitted before the deadline of
submission of bids as prescribed in the IB. For multi-year Framework Agreement,
evaluation of the financial proposal during this stage is for purposes of
determining eligibility and whether or not such financial proposal is within the
ABC.

12. Bid Prices

12.1.

Prices indicated on the Price Schedule shall be entered separately in the following
manner:
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a. For Goods offered from within the Procuring Entity’s country:

1. The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

1i. The cost of all customs duties and sales and other taxes already paid
or payable;
1ii. The cost of transportation, insurance, and other costs incidental to

delivery of the Goods to their final destination; and
1v. The price of other (incidental) services, if any, listed in e.
b. For Goods offered from abroad:

1. Unless otherwise stated in the BDS, the price of the Goods shall be
quoted delivered duty paid (DDP) with the place of destination in the
Philippines as specified in the BDS. In quoting the price, the Bidder
shall be free to use transportation through carriers registered in any
eligible country. Similarly, the Bidder may obtain insurance services
from any eligible source country.

1. The price of other (incidental) services, if any, as listed in Section
VII (Technical Specifications).

12.2.  [Include if Framework Agreement will be used:] For Framework Agreement, the
following should also apply in addition to Clause 12.1:

a. For a single year Framework Agreement, the prices quoted by the Bidder
shall be fixed during the Bidder’s performance of the contract and not subject
to variation or escalation on any account. Price schedules required under
Clause 12.1 shall be submitted with the bidding documents.

b. For a multi-year Framework Agreement, the prices quoted by the Bidder
during submission of eligibility documents shall be the ceiling and the price
quoted during mini-competition must not exceed the initial price offer. The
price quoted during call for mini-competition shall be fixed during the
Bidder’s performance of that Call-off and not subject to variation or
escalation on any account. Price schedules required under Clause 12.1 shall
be submitted with the bidding documents.

13. Bid and Payment Currencies
13.1. For Goods that the Bidder will supply from outside the Philippines, the bid prices

may be quoted in the local currency or tradeable currency accepted by the BSP at
the discretion of the Bidder. However, for purposes of bid evaluation, Bids
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13.2.

denominated in foreign currencies, shall be converted to Philippine currency
based on the exchange rate as published in the BSP reference rate bulletin on the
day of the bid opening.

Payment of the contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1.

14.2.

14.3.

The Bidder shall submit a Bid Securing Declaration? or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage of
the ABC in accordance with the schedule in the BDS.

The Bid and bid security shall be valid until August 1, 2024. Any Bid not
accompanied by an acceptable bid security shall be rejected by the Procuring
Entity as non-responsive.

[Include if Framework Agreement will be used:] In the case of Framework
Agreement, other than the grounds for forfeiture under the 2016 revised IRR, the
bid security may also be forfeited if the successful bidder fails to sign the
Framework Agreement, or fails to furnish the performance security or
performance securing declaration. Without prejudice on its forfeiture, bid
securities shall be returned only after the posting of performance security or
performance securing declaration, as the case may be, by the winning Bidder or
compliant Bidders and the signing of the Framework Agreement.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies of the
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

If the Procuring Entity allows the submission of bids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which must
be digitally signed. An electronic copy that cannot be opened or is corrupted shall be
considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

2 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and
furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.
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16.1.

16.2.

The Bidders shall submit on the specified date and time and either at its physical
address or through online submission as indicated in paragraph 7 of the IB.

[Include if Framework Agreement will be used:] For multi-year Framework
Agreement, the submission of bids shall be for the initial evaluation of their
technical and financial eligibility. Thereafter, those declared eligible during the
said initial eligibility evaluation and entered into a Framework Agreement with
the Procuring Entity shall submit anew their best financial offer at the address and
on or before the date and time indicated in the Call for each mini-competition.

17. Opening and Preliminary Examination of Bids

18.

19.

17.1.

17.2.

The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 of the IB. The Bidders’ representatives who are present
shall sign a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance of participants
shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No.
9184 shall prevail.

The preliminary examination of bids shall be governed by Section 30 of the 2016
revised IRR of RA No. 9184.

Domestic Preference

18.1.

18.2.

The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR of
RA No. 9184.

[Include if Framework Agreement will be used:] For multi-year Framework
Agreement, determination of margin of preference shall be conducted every call
for Mini-Competition.

Detailed Evaluation and Comparison of Bids

19.1.

The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
rated “passed,” using non-discretionary pass/fail criteria. The BAC shall consider
the conditions in the evaluation of Bids under Section 32.2 of the 2016 revised
IRR of RA No. 9184.

[Include the following options if Framework Agreement will be used.:]
a. In the case of single-year Framework Agreement, the Lowest Calculated Bid
shall be determined outright after the detailed evaluation;
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20.

19.2.

19.3.

19.4.

19.5.

b. For multi-year Framework Agreement, the determination of the eligibility
and the compliance of bidders with the technical and financial aspects of the
projects shall be initially made by the BAC, in accordance with Item 7.4.2 of
the Guidelines on the Use of Framework Agreement.

If the Project allows partial bids, bidders may submit a proposal on any of the lots
or items, and evaluation will be undertaken on a per lot or item basis, as the case
maybe. In this case, the Bid Security as required by ITB Clause 15 shall be
submitted for each lot or item separately.

The descriptions of the lots or items shall be indicated in Section VII (Technical
Specifications), although the ABCs of these lots or items are indicated in the BDS
for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 2016
revised IRR of RA No. 9184. The NFCC must be sufficient for the total of the
ABC s for all the lots or items participated in by the prospective Bidder.

The Project shall be awarded as follows:

Option 2 — One Project having several items grouped into several lots, which shall
be awarded as separate contracts per lot.

Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABC s for all the lots or items participated in by the prospective Bidder.

Post-Qualification

20.1.

[Include if Framework Agreement will be used:] For multi-year Framework
Agreement, all bidders initially determined to be eligible and financially
compliant shall be subject to initial post-qualification. The BAC shall then
recommend the execution of a Framework Agreement among all eligible,
technically and financially compliant bidders and the Procuring Entity and shall
be issued by HoPE a Notice to Execute Framework Agreement. The
determination of the Lowest Calculated Bid (LCB) shall not be performed by the
BAC until a Mini-Competition is conducted among the bidders who executed a
Framework Agreement. When a Call for Mini-Competition is made, the BAC
shall allow the bidders to submit their best financial proposals on such pre-
scheduled date, time and place to determine the bidder with the LCB.
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20.2. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
{[Include if Framework Agreement will be used:] or in the case of multi-year
Framework Agreement, that it is one of the eligible bidders who have submitted
bids that are found to be technically and financially compliant,}the Bidder shall
submit its latest income and business tax returns filed and paid through the BIR
Electronic Filing and Payment System (eFPS) and other appropriate licenses and
permits required by law and stated in the BDS. {/Include if Framework
Agreement will be used:] For every mini-competition in Framework Agreement,
the LCB shall likewise submit the required documents for final Post Qualification.}

21. Signing of the Contract
21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184

shall form part of the Contract. Additional Contract documents are indicated in
the BDS.
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Section Ill. Bid Data Sheet
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Bid Data Sheet

ITB
Clause

53

For this purpose, contracts similar to the Project shall be:

a. For this purpose, similar contracts shall refer to related services of the
same nature and complexity as those which are the subject of the public
bidding concerned.

b. completed within five (5) years prior to the deadline for the submission
and receipt of bids.

7.1

Sub-Contracting is not allowed.

12

The price of the Goods shall be quoted DDP MRWD Bldg., Km. 1, Roxas City,
Capiz or the applicable International Commercial Terms (INCOTERMS) for this
Project.

14.1

The bid security shall be in the form of a Bid Securing Declaration, or any of the
following forms and amounts:

1. The amount of not less than Two Hundred Ninety-Eight Thousand Three
Hundred Fifty-Six Pesos and 40/100 [P298,356.40] for all Lots, Thirty-Five
Thousand Nine Hundred Eighty-Six Pesos and 42/100 [P35,986.42] for Lot
1 and Two Hundred Sixty-Two Thousand Three Hundred Sixty-Nine Pesos
and 97/100 [P262,369.97] for Lot 2, 2% of ABC, if bid security is in cash,
cashier’s/manager’s check, bank draft/guarantee or irrevocable letter of credit;
or

2. The amount of not less than Seven Hundred Forty-Five Thousand Eight
Hundred Ninety Pesos and 99/100 [P745,890.99] for all Lots, Eight-Nine
Thousand Nine Hundred Sixty-Six Pesos and 06/100 [P89,966.06] for Lot 1
and Six Hundred Fifty-Five Thousand Nine Hundred Twenty-Four Pesos and
93/100 [£655,924.93] for Lot 2, 5% of ABC, if bid security is in Surety Bond;

15

Each bidder shall submit one (1) original and three (3) readable copies of the
first (technical) and second (financial) components of its bid. Documents to be
submitted shall be properly tabbed and labeled.

19.3

Contract for the Procurement of Janitorial and Security Services with an
Approved Budget for the Contract of Fourteen Million Nine Hundred Seventeen
Thousand Eight Hundred Nineteen and 80/100 Pesos (P14,917,819.80) for all
Lots, One Million Seven Hundred Ninety-Nine Thousand Three Hundred
Twenty-One and 16/100 Pesos (P1,799,321.16) for Lot 1 and Thirteen Million
One Hundred Eighteen Thousand Four Hundred Ninety-Eight and 64/100 Pesos
(P13,118,498.64) for Lot 2.

22




20.2

No Further Instruction

21.2

No Further Instruction
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Section IV. General Conditions of Contract
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Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised IRR,
including the Generic Procurement Manual, and associated issuances, constitute the
primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1.  Advance payment of the contract amount is provided under Annex “D” of the
revised 2016 IRR of RA No. 9184.

2.2.  The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment shall
correspond to the value of the goods delivered and accepted in accordance with
prevailing accounting and auditing rules and regulations. The terms of payment
are indicated in the SCC.

[Include the following clauses if Framework Agreement will be used.:]

2.3.  For a single-year Framework Agreement, prices charged by the Supplier for
Goods delivered and/or services performed under a Call-Off shall not vary from
the prices quoted by the Supplier in its bid.

2.4.  For multi-year Framework Agreement, prices charged by the Supplier for Goods
delivered and/or services performed under a Call-Off shall not vary from the
prices quoted by the Supplier during conduct of Mini-Competition.

Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from the
Procuring Entity but in no case later than prior to the signing of the Contract by both

parties, the successful Bidder shall furnish the performance security in any of the forms
prescribed in Section 39 of the 2016 revised IRR of RA No. 9184.
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Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test the
Goods to confirm their conformity to the Project {/Include if Framework Agreement will
be used:] or Framework Agreement! specifications at no extra cost to the Procuring
Entity in accordance with the Generic Procurement Manual. In addition to tests in the
SCC, Section IV (Technical Specifications) shall specify what inspections and/or tests
the Procuring Entity requires, and where they are to be conducted. The Procuring Entity
shall notify the Supplier in writing, in a timely manner, of the identity of any
representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods, including
access to drawings and production data, shall be provided by the Supplier to the
authorized inspectors at no charge to the Procuring Entity.

Warranty

6.1.  In order to assure that manufacturing defects shall be corrected by the Supplier, a
warranty shall be required from the Supplier as provided under Section 62.1 of the
2016 revised IRR of RA No. 9184.

6.2.  The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall, repair

or replace the defective Goods or parts thereof without cost to the Procuring
Entity, pursuant to the Generic Procurement Manual.

Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract
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Special Conditions of Contract

GCC
Clause

1

(S

[\°]

=)

. Duly signed Delivery schedule indicating its commitment to deliver the

Services within one (1) year from the effectivity of the Contract and
Notice to Proceed;

. Duly signed Technical Offer with the following complete data: item

number, unit, item description, quantity, remarks (Complying or
non-complying), the services offered, printed name and signature
of the authorized signatory and its designation;

Valid Copy of Mayors Permit issued by the Roxas City
Government for year 2022 and 2023 as evidence that the Security
and Janitorial Agency has an existing office within Roxas City for
at least Two (2) years;

. Valid Certification issued by Department of Labor and Employment

(DOLE) that the Security and Janitorial Agency has no adverse
decided case against the bidder before the office of DOLE Region
VI (the date of issuance must not be earlier than December 2023);

PHILHEALTH Insurance Corporation Contribution Remittance
Certificate for the 4™ quarter of fiscal year 2023 issued by the
Philhealth Office (any delinquent remittances shall be valid ground
for the disqualification of bids);

. Pag-Ibig Fund Contribution Remittance Certificate to be issued by

its office indicating the payments of their security guards and
utility workers for the 4th quarter of 2023 (any delinquent
remittances shall be valid ground for the disqualification of bids);

Social Security System (SSS) Clearance Certificate for the 4th
quarter of fiscal year 2023 issued by SSS Office (any delinquent
remittances shall be valid ground for the disqualification of bids);

Certificate of Site Inspection to be signed by the Division Manager
of General Services Division or its duly authorized representative;

Valid Certificate of Registration issued by Department of Labor

and Employment (DOLE) — Department Order No. 174, s. 2017 or
DOLE 18-A;
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For Lot 1

10. Three (3) Sets of Prescribed Uniform with Agencies Logo
(Attached Picture of Agencies Uniform);

For Lot2

11. Valid License to Operate issued by Philippine National Police
(PNP), original or certified true machine copy;

12.Valid Certificate of Good Standing issued by Regional Civil
Security Unit (RCSU) or Security Agency and Guards Unit
(SAGU);

13. Valid Certification issued by the National Labor Relations
Commission (NLRC) Region VI Office that the Security Agency
has no adverse decided case against the bidder before the
Commission with attached official receipt (the date of issuance
must not be earlier than December 2023);

14.Complete Organizational Set-up indicating the names and positions;

15.Number of valid licensed Firearms with attached original or
electronic copy of the firearm licenses certified by the Philippine
National Police, National Head Quarters, Camp Crame, Quezon
City;

16. Number and Kind of Communication Devices duly licensed by the
National Telecommunication Commission (NTC)

17.Number and Kind of Motor-Powered Vehicles duly certified by the
Security Agency.

18. List of Security Guards for MRWD with valid license duly
certified by the Agency;

19.Certification detailing pertinent information in the recruitment
selection criteria of the security by the agency;

20. Certification of compliance from the Security Agency regarding the
guidelines on the procurement of security under the Implementing
Rules and Regulations (IRR) of R.A. 9184;

21.Duly Notarized Disposition of Troops;

29




22.Complete Security Plan for the following MRWD installations:

1.

2.

8.

9.

MRWD Main Office, Km. 1, Roxas City;

Water Treatment Plant, Brgy. Salocon, Panit-an;

. Old Paslang Pumping Station/Warehouse/Quarters, Brgy.

Salocon Panit-an;

. Bahit Water Treatment Plant, Brgy. Bahit, Panit-an;

. Old Water Treatment Plant/Reservoir, Brgy. Lawa-an, Roxas

City;

Arcabalo Pumping Station, Arcabalo, Roxas City;
Arcabalo Reservoir, Arcabalo Roxas City;

Pan-ay sub-office or other sub-offices as deem necessary;

Cabugao Pumping Station, Cabugao, Roxas City; and

10. Proposed MRWD Housing Project, Dinginan Lot, Roxas City.

23.Certification to provide a Complete Set of Security Guard Type “A”
Uniform with the following complete paraphernalia duly signed by
the bidder:

a. White Long Sleeve Uniform (marine cut);
b. Navy Blue Long Pants (marine cut);

c. Piercing Cap with Visor;

d. Collar Pins;

e. Necktie with Pin;

f. Lanyard;

g. Whistle;

h. Agency Logo Shoulder Patch;

i. Name Cloth;
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u.

V.

Agency Patch (breast)
Garrison Belt;

Security Belt;

Holster;

Flashlight with Holder;

Night Stick/Baton with Holder;
Medicine Pack with Medicine Kit;
Black Shoes;

Security Badge;

Handcuffs;

Tickler with Writing Pen;

Tear Gas;

Ammo Loop.

For Lot 1 and Lot 2

24. Certification from the bidder that it has no delinquent delivery
(quantity and quality) with MRWD duly signed by Head of the
Property and Materials Management Division or its duly
authorized representative.

Delivery and Documents — (Not Applicable)

Incidental Services — (Not Applicable)
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Spare Parts — (Not Applicable)

Packaging — (Not Applicable)

Transportation — (Not Applicable)

Intellectual Property Rights — (Not Applicable)
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2.2 “The terms of payment shall be as per 15" & 30™ of the month upon
submission of billing.
4 The inspections and tests that will be conducted are: The inspections and tests

that will be conducted are: [Indicate the applicable inspections and tests]
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Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is

the date of delivery to the project site.

Treatment Plant
building and
perimeter grounds
(Paslang).

C.Lawa-an  Old
WTP Building and
perimeter grounds.

D. Bahit Water
Treatment Plant
building and

perimeter grounds.

Item . . Quantit Delivered,
Number Description y Total Weeks/Months
LOT1
JANITORIAL SERVICES
Utility Workers
(July 1, 2024-

June 30, 2025)
Janitorial Services
for the maintenance
of Office Building,
Facilities, and
Grounds in the
following areas:
A. MRWD
Ad‘ml‘nlstratwe Seven Seven Services period: One
building and

1 et d %) %) (1) Year or 12
. perimeter grounds. Months

B. MRWD Water | Person Person
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E. Arcabalo  Old
Pumping  Station
and perimeter
grounds.

F. Other Utility
works as directed.

LOT 2

SECURITY SERVICES

Security Services
for MRWD Main
Building,
Facilities, and
Other Installation
at 8 - Hour Shift
for One (1) Year
(from May 2024 to
April 2025)

One (1) Chief
Security Officer

One (1) Lady
Guard

Thirty-Six (36)
Male Security
Guards

*Licensed/Qualifie
d (Republic Act.
No. 5487)

* In prescribed type
“A” uniform with
complete
paraphernalia

Thirty-
Eight

(38)

Person

Thirty-
Eight

(38)

Person

Project Site/Post are
as follows: Main
Office, Water
Treatment Plant, Old
Paslang Pumping
Station/Warehouse/Q
uarters, Bahit Water
Treatment Plant, Old
Water Treatment
Plant, Arcabalo
Pumping Station,
Arcabalo Reservoir,
Pan-ay Sub-Office,
Cabugao Pumping
Station, Proposed
MRWD Housing
Project, Dinginan
Lot, Roxas City and
other sub-offices as
deem necessary.

Services period: One
(1) Year or 12
Months
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Delivery sites:

At Least | At Least ‘
NTC Licensed MRWD Main Office
: ) Two Two and New Water
Mobile Base Radio
Treatment Plant
@) @) o
Services period: One
Units Units (1) Year or 12
Months
At Least | At Least Delivery sites:
i i MRWD Main Offi
NTC Licensed Eight Eight w ain Office
Handheld Radi and other
andheld Radio (8) (8) Installations
Units Units Services period: One
(1) Year or 12
Months
At Least | At Least Delivery sites:
Two Two MRWD Main Office
Metal Detector and New Water
(2) (2) Treatment Plant
Units Units Delivery period: One
(1) Yearor 12
Months
At Least | At Least Delivery sites:
. Fourteen Fourteen MRWD Main Office
Licensed 12 Gauge,
Shot and other
otgun (14) (14) Installations
Units Units Services period: One

(1) Yearor 12
Months
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At Least | At Least Delivery sites:

. . MRWD Main Offi
Licensed  Caliber Three Three W amn e
13, Revol and other

, Revolver (3) (3) Installations
Units Units Services period: One
(1) Yearor 12
Months
Delivery sites:
At Least | At Least
. MRWD Main Office
Motor Service
. One One and other
Vehicle for .
. Installations
monitoring and 1) 1)
inspection Services period: One
Unit Unit (1) Year or 12

Months
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Framework Agreement List

Limited to repeatedly required goods and services that are identified to be necessary and
desirable, but, by its nature, use or characteristic, the quantity and/ or exact time of need cannot
be accurately pre-determined and are not advisable to be carried in stock.

Prepared by the End-User, attached to the APP and submitted to the BAC for the approval of the

HOPE.
FRAMEWORK AGREEMENT LIST
(AGENCY)
Item / Service Cost per item or Maximum Quantity Total Cost
Type and nature of service per Item

each item/service

TOTAL
(Approved Budget for
the Contract)

Expected delivery
timeframe after receipt

of a Call-Off.

Within [no. of days] calendar days upon issuance of Call-off .

Remarks Indicate here any other appropriate information as may be
necessary.
SIGNATURE OVER POSITION DEPARTMENT/DIVISION
PRINTED NAME
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Section VII. Technical Specifications
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Technical Specifications

Item

Specification

Statement of Compliance

[Bidders must state here either “Comply”
or “Not Comply” against each of the
individual parameters of  each
Specification stating the corresponding
performance parameter of the equipment
offered. Statements of “Comply” or “Not
Comply” must be supported by evidence
in a Bidders Bid and cross-referenced to
that evidence. Evidence shall be in the
form of manufacturer’s un-amended sales
literature, unconditional statements of
specification and compliance issued by the
manufacturer, samples, independent test
data etc., as appropriate. A statement that
is not supported by evidence or is
subsequently found to be contradicted by
the evidence presented will render the Bid
under evaluation liable for rejection. A
statement either in the Bidder's statement
of compliance or the supporting evidence
that is found to be false either during Bid
evaluation, post-qualification or the
execution of the Contract may be regarded
as fraudulent and render the Bidder or
supplier liable for prosecution subject to
the applicable laws and issuances.]

LOT1

JANITORIAL SERVICES

Janitorial Services (Utility

Workers)

(July 1, 2024 - June 30, 2025)

Janitorial

Services

for

the

maintenance of Office Building,
Facilities, and Grounds in the
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following areas:

A. MRWD Administrative
building and perimeter grounds.

B.MRWD Water Treatment
Plant building and perimeter
grounds (Paslang).

C. Lawa-an Old WTP Building
and perimeter grounds.

D. Bahit Water Treatment Plant
building and perimeter grounds.

E. Arcabalo Old Pumping Station
and perimeter grounds.

F. Other Utility works as
directed.

(Please see attached Terms of
Reference Annex “A”)

LOT 2

SECURITY SERVICES

Security Services for MRWD
Main Building, Facilities, and
Other Installation at 8 - Hour
Shift for One (1) Year (from
May 2024 to April 2025)

One (1) Chief Security Officer
One (1) Lady Guard

Thirty-Six (36) Male Security
Guards

*Licensed/Qualified  (Republic
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Act. No. 5487)

* In prescribed type “A” uniform
with complete paraphernalia

NTC Licensed Mobile Base
Radio

NTC Licensed Handheld Radio

Metal Detector

Licensed 12 Gauge, Shotgun

Licensed Caliber 38, Revolver

Motor  Service Vehicle for
monitoring and inspection

(Please see attached Terms of
Reference Annex “B”)

42



Technical Specifications

TECHNICAL SPECIFICATIONS

Item /
Service

Maximum

Quantity

Technical

Specifications / Scope

of Work

Statement of Compliance

[Bidders must state here either
“Comply” or “Not Comply” against
each of the individual parameters of
each  Specification  stating  the
corresponding performance
parameter of the equipment offered.
Statements of “Comply” or “Not
Comply” must be supported by
evidence in a Bidders Bid and cross-
referenced to that evidence. Evidence
shall be in the form of
manufacturer’s un-amended sales
literature, unconditional statements
of specification and compliance
issued by the manufacturer, samples,
independent test data etc., as
appropriate. A statement that is not
supported by evidence or is
subsequently found to be
contradicted by  the evidence
presented will render the Bid under
evaluation liable for rejection. A
statement either in the Bidder's
statement of compliance or the
supporting evidence that is found to
be false either during Bid evaluation,
post-qualification or the execution of
the Contract may be regarded as
fraudulent and render the Bidder or
supplier liable for prosecution.]
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Section VIII. Checklist of Technical and
Financial Documents
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class “A” Documents

Legal Documents

O (a)

Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages);
or

[0 (b) Registration certificate from Securities and Exchange Commission (SEC),
Department of Trade and Industry (DTI) for sole proprietorship, or
Cooperative Development Authority (CDA) for cooperatives or its
equivalent document,
and

[0 (c) Mayor’s or Business permit issued by the city or municipality where the
principal place of business of the prospective bidder is located, or the
equivalent document for Exclusive Economic Zones or Areas;
and

0 (d) Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and approved
by the Bureau of Internal Revenue (BIR).

Technical Documents

O (f) Statement of the prospective bidder of all its ongoing government and
private contracts, including contracts awarded but not yet started, if any,
whether similar or not similar in nature and complexity to the contract to be
bid; and

0 (g) Statement of the bidder’s Single Largest Completed Contract (SLCC)
similar to the contract to be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184,
within the relevant period as provided in the Bidding Documents; and

O (h) Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; and

O (i) Conformity with the Technical Specifications, which may include
production/delivery schedule, manpower requirements, and/or after-
sales/parts, if applicable; and

O () Original duly signed Omnibus Sworn Statement (OSS);
and if applicable, Original Notarized Secretary’s Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attorney of all members of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents

O (k) The Supplier’s audited financial statements, showing, among others, the

Supplier’s total and current assets and liabilities, stamped “received” by the
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BIR or its duly accredited and authorized institutions, for the preceding
calendar year which should not be earlier than two (2) years from the date of
bid submission; and

O (1) The prospective bidder’s computation of Net Financial Contracting
Capacity (NFCC);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu
of its NFCC computation.

Class “B” Documents
O (m) If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;
or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions of the JVA in the
instance that the bid is successful.

Other documentary requirements under RA No. 9184 (as applicable)

O (n) [For foreign bidders claiming by reason of their country’s extension of
reciprocal rights to Filipinos] Certification from the relevant government
office of their country stating that Filipinos are allowed to participate in
government procurement activities for the same item or product.

0 (o) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

25 FINANCIAL COMPONENT ENVELOPE
O (a) Original of duly signed and accomplished Financial Bid Form; and
O (b) Original of duly signed and accomplished Price Schedule(s).
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Metro Roxas Water District
MRWD Bldg., Km. 1
|- . ; Roxas City 5800 Philippines
WATER DISTRICT 1978 Tel. # (036) 6210-737/6210-044 * Telefax # (036) 6216-083
(036) 6215-474/6215-475/522-1160/522-1161

@PNOD QBT
+

TERM OF REFERENCE FOR THE PROVISION OF JANITORIAL SERVICES

OBJECTIVE

To effectively deliver programs and services, METRO ROXAS WATER DISTRICT
(MRWD) requires a clean and healthy working environment for its officials,
employees, and customers. In this regard, management should enter into a
contract with a reputable service provider who can provide efficient and well-
trained janitorial personnel capable of providing adequate and dependable
maintenance services for MRWD buildings, facilities, and grounds on a consistent
basis.

In light of this matter, it is right and equitable for MRWD management, to
employ a Janitorial Services that will provide and perform all cleaning activities
necessary to keep all areas and premises of MRWD clean and well-maintained at
all times.

APPROVED BUDGET REQUIREMENT

The engagement of a Janitorial Agency shall be for the period of twelve (12)
months, with an Approved Budget for the Contract (ABC) amounting to One
Million Seven Hundred Ninety Nine Thousand Three Hundred Twenty One &
16/100 Pesos (Php 1,799,321.16) or equivalent to budgetary cost per month of
Php 149,943.43.

PLACE OF ASSIGNMENT
1. MRWD Adm. Building, Km. |, Roxas City
A. Four (4) janitorial personnel

to include one (1) Janitorial Supervisor

2. Water Treatment Plant, Barangay Salocon, Panitan
A. Two (2) janitorial personnel

3. Bahit Water Treatment Plant, Barangay Bahit, Panitan/Old Water
Treatment Plant/Reservoir, Barangay Lawaan, Roxas City
A. One (1) janitorial personnel

Page 1
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IV. PROVISION OF JANITORIAL PERSONNEL WITH HOUSEKEEPING PLAN

A. The Service Provider shall provide MRWD with a total of seven (7) utility
personnel, including one (1) working Janitorial Supervisor who will be
assigned to monitor and supervise janitorial attendants, who:

1. Have good moral character and no criminal or police record;

2. A medical certificate which discloses the personnel fitness to work issued
within the last two (2) months.

3. Completed basic housekeeping training.

B. Within three (3) calendar days of receiving the Notice to Proceed, the Service
Provider must submit the employee file of each janitorial personnel, along
with complete attachments such as resume, training certificates/s,
government-mandated clearances, and medical certificate.

C.The working Supervisor shall monitor the performance of the janitorial
attendants and consolidate daily time cards on a regular basis in accordance
with the Supplier's claim for payment of service rendered to the MRWD.

D. The utility personnel are responsible for the following:
1. Maintain the cleanliness and orderliness of MRWD premises in
accordance with the Service Standards and Conditions and the
Housekeeping Plan, which the Service Provider must submit as part of the

technical documents, taking into account the following:

i. Protection and conservation of MRWD properties and facilities from
damage or destruction resulting from janitorial services rendered,;

ii. Maintaining a healthier, safer, and more organized work
environment for both MRWD employees and clients;

iii. Effective waste/garbage collection, segregation, and disposal.
2. Miscellaneous Services are provided as needed (e.g., logistical assistance
during meetings/conferences and other special occasions/events; hauling

of office furniture, fixtures, and equipment; and other errands on MRWD
premises).
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V. PROVISION OF CLEANING TOOLS AND EQUIPMENT

The Service Provider shall provide, at the minimum, the following cleaning
tools and equipment which are brand new or in good working condition as
needed:

Description Quantity |

: Mop wringer/squeezer 3
Glass squeegee
Heavy-duty vacuum cleaner (wet and dry)

Floor warning sign
Putty knife
Wheelbarrow
Grass cutter

Garden tools(cultivator, weeder, trans-planter, rake and trowel)

SISV () R P PR () T T

Garden hose, 100 meter

Vi.

SERVICE STANDARD AND CONDITION

The Service Provider must provide MRWD with efficient, well-trained,
experienced, and trustworthy utility personnel who are always attentive to the
Entity's requirements. The expected service standards and conditions are as
follows:

A. OFFICE AREAS/SPACES (Adm.bldg. to include Reception Areas, Lobby,
Conference Rooms, Hall and Stairways):
1. All surfaces, fixtures, and furniture should be clean and free of
dust, stains, and clutter.
2. Every waste receptacle is empty.

B. WASHROOM AND TOILET AREAS(including Kitchen/Pantry):
1. All surfaces, fixtures and furnishings should be clean and free of
dust, stains and clutters.
2. All sanitary fittings should be free of grime, dirt, and smears.

C. MRWD GROUNDS(including Driveways,Path Walks, Parking Areas, Gym and
Motor Pool area:
1. All areas should be free of dirt, rubbish, and clutter.
2. Outdoor plants should be trimmed and watered on a regular basis.
3. Shrub or hedges should be regularly cut or shredded.
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D. WATER TREATMENT PLANT AND PUMPING STATION:
1. All areas should be free of dirt, rubbish, and clutter.
2. Outdoor plants should be trimmed and watered on a regular basis.
3. Shrub or hedges should be regularly cut or shredded.

E. Each area shall be cleaned to the service specifications as detailed but not
limited in the table below:

Areas Description of Assignment Frequency
Empty waste bins and wash out, if required | Daily
Water indoor plants Daily
Bring out indoor plants Daily
Machine scrub and buff hard floors Once a week
Reception Areas Wipe/clean windows/s_hades;ciean door
g jams/balusters/handrails; clean glass Once a week

Lobby, Conference
Rooms, Hallways, and
Stairways

walls/partitions, etc.

Remove cobweb(ceiling, lighting fixtures,
etc.)

Twice a month

Wash walls with dirt and stain mark

Twice a month

Wet cleaning/dusting/vacuuming
upholstered furniture/office fixtures

Once a month

Dust mop/Buff the floor

As necessary*

Office Spaces ( Adm.
Building to include
BAC office, Property
/Supply office &
Archive building)

Empty waste bins and wash out, if required | Daily
Damp wipe office tables and chairs Daily
Damp wipe office equipment and

fixtures(i.e. computer keyboards, Daily

calculator,telephone, desk lamp, filing
rack/cabinet,etc.)

Remove cobweb(ceiling, lighting fixtures,
etc)

Twice a month

Wet cleaning/dusting/vacuuming
upholstered furniture/office fixtures

Once a month

Wash walls with dirt and stain mark

Twice a month

Dust mop/Buff the floor

As necessary*

Wash Rooms and
Toilets (including

Mop clean, disinfect and dry floors

As necessary*

Wash, clean and disinfect sinks, urinals and
toilet bowls.

As necessary*

Kitchens/Pantry) Wash walls with dirt and stain mark As necessary*
Empty and wash waste bins As necessary*
Remove/clear rubbish or clutters from path
walks, driveways, parking areas, motor pool | Daily
and gym.

DD Grobhs Water outdoor plants Twice daily

Trimming of plants and shredding/cutting of
shrub/hedges. on all areas.

Twice a month or
as necessary.
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Water Treatment Plant
and Pumping
Stations(to include
Lawaan Old WTP,
Arcabalo Pumping
Station and Bahit
Treatment Plant).

Remove/clear rubbish or clutters from path
walks, driveways, and parking areas.

Daily

Water outdoor plants

Twice daily

Trimming of plants and shredding/cutting
of shrub/hedges. on all areas.

Twice a month or as
necessary.

Note:

Frequency may be changed, modified or altered upon the request and instructions from
the Head of the Agency or its authorized representative during the implementation and
duration of the contract.

* As necessary means to be checked at least once a day and cleaned if necessary.

VIl. GENERAL CONDITIONS

A. The Service Provider shall provide to MRWD competent and skilled utility
workers to render eight (8) hours of janitorial duty per day from 8:00am to
5:00pm or as may be determined by MRWD, for six (6) days, from Monday
to Saturday exclusive of holidays and rest days. However, the Service
Provider may be required to render janitorial services during Sundays, legal
and special holidays if requested or required by the entity as the case
maybe.

B. The utility workers assigned shall maintain a duly verified daily time records
using MRWD's Bundy clock, if available, which shall support the claim of the
Service Provider for the payment of services rendered. As the case maybe,
rendition of services by the utility workers may include Sundays and
Holidays at the expense of the previder and at no extra charge to MRWD.
Likewise, any deduction from absences and tardiness of the assigned
workers shall be borne from the provider’s claim for payment of services
rendered within the coverage period.

C. MRWD has the right to effect changes in the assignment/deployment of
the utility workers and that the number of personnel may be subsequently
increased or decreased as may be determine by the entity depending upon
the circumstances at the same service rate, and under the same terms and
conditions stipulated in its Contract, availability of fund in accord with the
approved Corporate Budget for the year, and upon written request by
MRWD.It is understood and agreed upon that the utility workers assigned
by the Supplier shall possess the qualification required in the Implementing
Rules and Regulations of Republic Act No. 9184;
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D.The Service Provider shall agree to immediately remove, change or
substitute any utility worker whose performance or character is found to be
unsatisfactory or undesirable, upon prior notice or advice by MRWD. In
addition, the provider shall make available reliever/s and/or replacements
upon absence of the utility worker/s to ensure continuous and
uninterrupted services however, shall only be upon prior notice to MRWD.

E. There shall be no employer-employee relationship between MRWD and
the Service Provider or its assigned utility workers. Should lawsuit be filed
against MRWD by any utility worker assigned, the provider shall render
MRWD free and harmless from said lawsuit and shall finance its costs for
depending itself and shall shoulder whatever liability, if any, that shall be
adjudged against the entity.

F.The Service Provider shall provide the assigned utility workers with
appropriate uniforms and protective gear, if necessary. Moreover, it shall
ensure that all utility workers shall observe proper personal hygiene and
good appearance at all times;

G. The Service Provider shall be liable to MRWD for any loss or damage that
may be suffered as a result of the acts or omission, fault or negligence of
the utility workers, except upon justifiable cause or reason which is beyond
the personnel responsibility, accessibility or liability. In any case, the loss or
damage shall be brought to the attention of the provider by the Entity
within eight (8) hours from the occurrence or discovery thereof by which
the Supplier shall provide and take appropriate action thereafter;

H. That any increase in minimum daily wage rate pursuant to a law or new
wage order issued during contract implementation, the Entity,shall give due
course to the same, subject to availability of funds and applicable
provisions, decrees, laws, rules and regulations;

I. The Service Provider shall be exclusively responsible for the enforcement of
compliance with labor Laws pertaining to the rules and regulations
governing employer-employee relationship and other applicable laws, rules
and regulations relating to the operation, management and conduct of
Janitorial Services and shall. submit to the entity proof of remittance
supported by statement of billings with Social Security Services(SSS), Pag-
ibig Mutual Fund, PhilHealth and other benefits from the utility workers
salaries, every month or billing payment thereof. Moreover, the Supplier
shall exempt and protect the entity from any liability and /or whatever
claims, cases either administrative, civil or criminal, arising from non-
observance of the law and regulations referred thereof;

J. The Service Provider shall be solely responsible for the collection from the
assigned utility workers and remittance to the Bureau of Internal
Revenue(BIR) or any government agencies concerned, of all withholding
taxes or final taxes including income tax or any other taxes imposed by the
BIR and by Republic Act(R.A.) 7160, as well as other taxes that may be
applicable to the business of the Supplier;
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VIIl. PERFORMANCE REVIEW AND ASSESSMENT

A.MRWD shall conduct a quarterly evaluation of the Janitorial Agency's
performance and contract compliance using the criteria established herein.
Unsatisfactory performance or violation by causes provided by law or any
provision of the contract shall be grounds for immediate removal, change or
substitute of any utility worker. The Janitorial Agency must maintain a very
satisfactory level of performance throughout the Contract period, based on the
following criteria:

Performance Criteria Weight
l. | Conformity to Technical Requirements/House Keeping Plan 25
IIl. | Timeliness in the Delivery of Services 25
lIl. | Behavior of Personnel(Adaptability, Reliability & Respect for others) 20
IV. | Response to Complaints 20
V. | Compliance with set office policies 10 |
Performance Rating Passing Rate: 90 points 100

B. MRWD reserve the right to terminate its Contract for any justifiable cause
or failure of the Supplier to perform its obligations thereon. In any case, if the
Supplier wishes to terminate the same, it may do so only for serious breach
of the terms and conditions of its agreement and upon sixty (60) days prior
written notice, actually received by the Entity. Provided, that in case of
litigation arising from or in connection with the same, the parties agree that
the proper venue shall solely be the regular courts within the City of Roxas.

IX. NOTES

A. Any other terms, conditions, or provisions not specified in this document
will be covered by a separate agreement or condition, as proposed and
agreed upon by MRWD and the service provider.

B. All documents, papers, and information derived or acquired as a result of
The Terms of Reference (TOR) shall be strictly confidential and cannot be
divulged or revealed without MRWD's written consent.

X. TERM OF PAYMENT

Payment will be made monthly for twelve (12) months from its effective date,
subject to the Service Provider submitting a billing statement and other
supporting documents. Claim service shall only be billed based on the actual
services received by MRWD; thus, a deduction for under-time/tardiness in
performing duty may be computed accordingly.
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; Annex “B”

f B = e’ Republic of the Philippines

'F F ; l y Metro Roxas Water District
Iu I/ ¥ B MRWD Bldg., Km. 1

| . ! | Roxas City 5800 Philippines

. — Tel. # (036) 6210-737/6210-044 * Telefax # (036) 6216-083

e (036) 6215-474/6215-475/522-1160/522-1161

TERM OF REFERENCE FOR THE PROVISION OF SECURITY SERVICES

DIXOD OB-mE

I. OBJECTIVE

METRO ROXAS WATER DISTRICT (MRWD) believes that a secure and safe work
environment will contribute to a more productive workplace, resulting in the
efficient and effective delivery of programs and services. In this regard,
providing a comprehensive Security Plan to guide any security agency's actions,
functions, and objectives in accordance with its contractual obligations and
responsibilities is critical.

In the course of this plan, the management of MRWD is required to have
Security Services implement security measures at all times for the total
protection and safeguard of its properties from theft, robbery, burglary, arson,
destruction, or damages, as well as protecting its officials, staff, visitors, guests,
and the transacting public from threat, harassment, intimidation, bodily harm,
and other unlawful acts as the case may be.

1l. APPROVED BUDGETARY REQUIREMENT

The term of this contract shall be effective for the calendar year 2024 starting
01 July 2024 to June 30, 2025, with a total Approved Budget for the Contract
(ABC) amounting to Thirteen Million One Hundred Eighteen Thousand Four
Hundred Ninety Eight & 64/100 Pesos (Php 13,118,498.64) or equivalent to
budgetary cost per month of Php 1,093,208.22.

lll. PLACE OF ASSIGNMENT

1. MRWD Main Office, Km. |, Roxas City

A. Twelve (12) security personnel to include
one (1) Security Officer and one (1) Lady Guard.

2. Panay Sub-Office, Calle Revolucion, Pob. llawod, Panay
A. One (1) security personnel

3. Water Treatment Plant, Barangay Salocon, Panitan
A. Six (6) security personnel

4. Old Paslang Pumping Station, Barangay Salocon, Panitan
A. Three (3) security personnel

5. Bahit Water Treatment Plant, Barangay Bahit, Panitan
A. Three (3) security personnel

6. Old Water Treatment Plant/Reservoir, Barangay Lawaan, Roxas City
A. Three (3) security personnel
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7. Arcabalo Pumping Station, Arcabalo, Roxas City

A. Three (3) security personnel

8. Arcabalo Reservoir, Arcabalo, Roxas City

9.

A. Three (3) security personnel
Cabugao Pumping Station, Barangay Cabugao, Roxas City
A. Three (3) security personnel

10. Proposed MRWD Housing Project, Barangay Dinginan, Roxas City

A. One (1) security personnel

. QUALIFICATION OF THE SERVICE PROVIDER

The qualification of the Service provider are:

A. Should have at least five (5) years of experience in providing security

B.

c.

services to a government agency;

Must be a member of the Philippine Association of Detective and
Protective Agency Operators (PADPAQ) in good and active standing;
Must be a duly licensed and registered Service Contractor with the
Department of Labor and Employment;

. Must be duly registered with the Securities and Exchange Commission or

Department of Trade and Industry.

Must be duly registered with the Social Security System (SSS), Home
Development Fund (PAGIBIG) and Philippine Health Insurance
Corporation (PHILHEALTH);

Must be duly registered with the Bureau of Internal Revenue; Net
Financial Contracting Capacity at least;

. Must submit a Comprehensive Security Plan that accounts for its actions,

functions, and objectives in providing security services to the Metro
Roxas Water District office in accordance with its contractual obligation
and responsibilities or Service Standards.

. Upon submission of requirements, must present at least one (1)

Client/Customer Feedback Form with at least a Very Satisfactory Rating
from one (1) government agency with whom the Service Provider has an
ongoing contract or has worked within the last two (2) years.

I. Within fifteen (15) working days upon effectivity of contract, must submit

the employees profile with complete attachments such as training
certificates/s, government-mandated clearances, medical certificate and
valid licenses, which must be attested by its authorized signatory.
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V. QUALIFICATION OF SECURITY PERSONNEL

Vi

Deployment of Thirty Eight (38) qualified, highly trained, uniformed and
armed Security Personnel with the following minimum qualifications:

A. With at least two (2) years of experience in Security Services;

B. Valid license issued by the Philippine National Police (PNP)/Supervisory
Office on Security and Investigation Agencies (SOSIA) and PADPAQ;

C. For security guards, must have at least completed high school;

D. For Head Guard/Security Officer, must completed at least two (2) years in
college or an ex-military (Armed Forces of the Philippines or PNP).

E. Physically and mentally fit. Must have passed the neuro-psychiatric
examination and drug tests conducted by PNP/NBI.

F. With good moral character and without any derogatory record; possesses
clearance from the NBI, Police, and others.

G. Must have undergone basic in-service training/proactive training from
accredited agencies with appropriate certificate and/or licenses.

WORK SCHEDULE

A. The Security Agency must provide Thirty Eight (38) security personnel, one
(1) of which will be designated as Security Officer or Head Guard, and shall
observe the following schedules:
1. MRWD Main Office, Km. |, Roxas City
A. Monday to Sundays ( including Holidays )
One (1) Security Officer - 8:00am to 4:00pm* ( * weekdays only )
One (1) Lady/Lobby Guard - 8:00am to 4:00pm
Three (3) Counter Area Guards - 8:00am to 8:00am- shifting duty
Three (3) Entrance Gate Guards - 8:00am to 8:00am- shifting duty
Three (3) Roving/Parking Guards - 8:00am to 8:00am- shifting duty
One (1) Boom Guard - 8:00am to 4:00pm
2. Panay Sub-Office, Calle Revolucion, Pob. llawod, Panay
A. Monday to Friday ( excluding Holidays )
One (1) Assisting Guard - 8:00am to 4:00pm
3. Water Treatment Plant, Barangay Salocon, Panitan
A. Monday to Sunday ( including Holidays )
Three (3) Roving/Gate Guards - 8:00am to 8:00am- shifting duty
4. Old Paslang Pumping Station, Barangay Salocon, Panitan
A. Monday to Sunday ( including Holidays )
Three (3) Roving/Gate Guards - 8:00am to 8:00am- shifting duty
5. Bahit Water Treatment Plant, Barangay Bahit, Panitan
A. Monday to Sunday ( including Holidays )
Three (3) Roving/Gate Guards - 8:00am to 8:00am- shifting duty
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6. Old Water Treatment Plant/Reservoir, Barangay Lawaan, Roxas City
A. Monday to Sunday ( including Holidays )
Three (3) Roving/Gate Guards - 8:00am to 8:00am- shifting duty
7. Arcabalo Pumping Station, Arcabalo, Roxas City
A. Monday to Sunday ( including Holidays )
Three (3) Roving/Gate Guards - 8:00am to 8:00am- shifting duty
8. Arcabalo Reservoir, Arcabalo, Roxas City
A. Monday to Sunday ( including Holidays )
Three (3) Roving Guards - 8:00am to 8:00am- shifting duty
9. Cabugao Pumping Station, Barangay Cabugao, Roxas City
A. Monday to Sunday ( including Holidays )
Three (3) Roving/Gate Guards - 8:00am to 8:00am- shifting duty
10. Proposed MRWD Housing Project, Barangay Dinginan, Roxas City
A. One (1) Roving Guard - 8:00am to 4:00pm

VIl. SCOPE OF SERVICES

In accordance with the Service Standards and Conditions or Comprehensive

Security Plan, the scope of service or requirements shall include, but not be
limited to the following:

A. Protection of Life and Property

1. Observance of rigid inspection on personal belonging of
clients/visitors/customers at all entry points.

2. Watch, safeguard and protect MRWD properties and facilities
from theft, burglary, arson, destruction and damages.

3. Ensure the safety and security of MRWD officials, staff, and guests.
and protecting customers from harm, assault, harassment, threat, or
intimidation within the building and its surroundings.

4. Implementation of providing a "visitor identification badge/card"
for visitors/guests and non-employee affiliates of MRWD.

B. Maintenance of Peace and Order
1. Guarantee that all MRWD employees and clients are protected from
harm which may arise from internal/external chaos and public
disorder.
2. Protect against theft and other misdemeanors that may constitute
a breach of peace and order on MRWD premises.

C. Strict Observance of MRWD Policies, Rules and Regulations on Security
1. Strictly observe, enforce and adheres to MRWD's rules and regulations

as it applies to the security and well-being of the Agency, its
employees and clients.
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VIIl. SPECIFIC DUTIES AND RESPONSIBILITIES OF SECURITY PERSONNEL

A. HEAD OF SECURITY/SECURITY OFFICER

1. Act as direct link between the Service Provider and MRWD.

2. Implements orders, instruction and policies of MRWD relative
to security duties.

3. Ensure that the guards reporting for duty are in their proper uniform.
physically and mentally fit for duty and equipped with all necessary
accessories that are required.

4, Directly responsible for any disciplinary action arising from
unsatisfactory performance of the security personnel assigned.

5. Carry out any other duties and responsibilities as directed.

B. GATE AND ENTRANCE GUARD/BOOM GUARD

1. Strictly maintains official logbook or record of all incoming and
outgoing personnel, vehicles, equipment/supplies, among others.

2. Ensure that all items, materials, equipment, and other MRWD
belonging taken out of the office/premises are covered by gate pass
or slip duly signed by the authorized signatories.

3. The guard on duty must strictly enforce the "NO TRIP TICKET, NO
TRAVEL POLICY". For this purpose, the assigned guard must ensure
that all MRWD drivers have completed their respective Trip
Tickets/Pass Slip before leaving the premises.

4. Verify the identity of employee/visitors/guests/clients who are
allowed to enter MRWD premises during non-working hours,
including weekends, holidays, and special occasions.

5. Manage and control traffic for all vehicles leaving MRWD premises.

6. Perform any additional duties and responsibilities that maybe
required.

C. PARKING/ROVING GUARD

1. Ensure that MRWD officials, employees, and customers park their
vehicles in designated parking areas/slots.

2. Regularly inspect parked vehicles and heavy equipment in the vicinity.
Keep track of any damage or missing parts, and report any missing or
unturned vehicles.

3. After office hours, conduct routine building patrols or inspections
and notify the Head Guard of any unusual activity or threat.

4. Ensure that all doors and windows in the building and other
structures are locked and that all electrical connections and lights are
turned off, with the exception of those used at night.

5. Carry out any other duties and responsibilities that may be assigned.
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D. BUILDING/LOBBY/BAGGAGE AREA GUARD

1. Check, entertain, and assist clients or the general public who enter
the MRWD premises.

2. Inspect all bags and luggage thoroughly (using metal detectors) to
ensure that no harmful or illegal substances are brought into the
MRWD premises.

3. Strictly enforce the deposit of firearms from uniform personnel
entering MRWD premises, as required.

4. Check and screen visitors/guests with courtesy and direct them to
their intended point of transaction/s. When necessary, issue a visitor's
identification/badge and keep track of all incoming and outgoing
transactions.

5. Record all employees who work overtime and all other office
personnel who remain on the MRWD premises after hours.

6. Conduct routine building patrols or inspections after office hours,
and notify the Head Guard of any unusual activity or threat.

7. Ensure that all doors and windows in the building and other
structures are locked and that all electrical connections and lights are
turned off, with the exception of those used at night.

8. Carry out any other duties and responsibilities that may be assigned.

IX. SUPPLIES, MATERIALS AND EQUIPMENT

A. The Security Agency shall provide the following:
1. Prescribed type “A” uniform for each security personnel with complete
paraphernalia such as:
a. Nightstick or baton
b. Whistle
c. Flashlight
d. First Aid Kit
e. Handcuffs
f. Tickler notebook with pen
g. Tear gas
h. Ammo Loop
2. Security/Reflector vests
3. Service Firearms with ammunition
4. Handheld radios
5. Metal detectors
6. Weatherproofed crossing guard STOP & GO sign, two (2) pieces
7. Rain boots
8. Umbrellas
9. Visitors identification badges/cards(numbers 1-10) with shelf or tray,
two(2) sets (MRWD main -1, WTP -1)
10. Other materials/equipment as required.
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X. OTHER MATTERS/ CONDITIONS

A. Bond Provision - The Security Agency must provide MRWD with a valid

and sufficient Performance Bond in accordance with the rules outlined in
the Government Procurement Reform Act (RA. No.9184) and its
Implementing Rules and Regulations (IRR).

B. Wage and Mandated Benefit Increase - Should there be a wage or

mandated benefit (e.g., SSS, PAGIBIG, and PHILHEALTH) increase in favor
of the assigned security personnel under a Law, Executive Order, Decree,
or Wage Order, the Security Agency must notify MRWD management in
writing so that the latter can take appropriate measures or action to
address the same before it is implemented.

C. Billing and Document Submission - Every 15th of the month, the Security

Agency shall provide MRWD with a billing, duly verified DTRs, remittance,
and official receipt of SSS, PAGIBIG, PHILHEALTH, and other state
insurance fund contributions for all security assigned. The Security
Agency shall be solely responsible for enforcing compliance with labor
laws governing employer-employee relationships, as well as other
applicable laws, rules, and regulations governing the operation,
management, and conduct of security agencies. Furthermore, it shall be
solely responsible for the collection from the assigned security guards
and remittance to the Bureau of Internal Revenue (BIR) or local
government units or government agencies concerned, of all withholding
taxes or final taxes regarding income tax or any.

D. Employer-Employees Relationship - It is expressly understood that no

E.

employee-employer relationship exists between the parties or of their
employees, representative and agents. The Security Agency further
warrants to hold MRWD free from any claims against any lawsuit filed by
the security personnel or any third party and shall finance its costs for
depending itself moreover, shoulder whatever liability, if any, that shall be
adjudged against the entity.

Liability for Losses and Damages - The Security Agency shall be
responsible for any loss or damage suffered by MRWD resulting from the
fault or negligence of the security personnel, except:

1. When the loss or damage occurs inside a closed office, building, or

compartment to which security personnel have no access.

2. The loss and/or damage were caused solely by the act or omission of
MRWD personnel, and the loss or damage could not have been
avoided due to the guard's act or omission, fault, or negligence.

3. In the event of loss or damage caused by force majeure or fortuitous
events.
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F. Compliance with MRWD Rules and Regulations - The Security Agency
warrants that it will strictly and completely adhere to the highest
standards of professional conduct, including but not limited to peace,
order, security, and safety on MRWD premises or facilities. The Security
Agency will not tolerate any violation of its warranty, much less be the
source of it. If any provision of the contract is violated, MRWD reserves
the right to immediately proceed against the Security Agency's
Performance Bond and/or to seek any remedy provided within it.

G. Performance Review and Assessment - The MRWD shall conduct a
quarterly evaluation of the Security Agency's performance and contract
compliance using the criteria established herein. Unsatisfactory
performance or violation by causes provided by law or any provision of
the contract shall be grounds for termination and forfeiture of the
performance bond, as specified. The Security Agency must maintain a
very satisfactory level of performance throughout the Contract period,
based on the following criteria:

Performance Criteria Weight
I. | Conformity to Technical Requirements/Security Plan/Contingency Plan 25
Il. | Timeliness in the Delivery of Services 25
lll. | Behavior of Personnel(Adaptability, Reliability & Respect for others) 20
IV. | Response to Complaints 20
V. | Compliance with set office policies 10
Performance Rating Passing Rate: 90 points 100

NOTES

A. Any other terms, conditions, or provisions not specified in this document
will be covered by a separate agreement or condition, as proposed and
agreed upon by MRWD and the service provider.

B. All documents, papers, and information derived or acquired as a result of
The Terms of Reference (TOR) shall be strictly confidential and cannot be
divulged or revealed without MRWD's written consent.

TERM OF PAYMENT

Payment will be made monthly for twelve (12) months from its effective date,
subject to the Service Provider submitting a billing statement and other
supporting documents. Claim service shall only be billed based on the actual
services received by MRWD; thus, a deduction for under-time/tardiness in
performing duty may be computed accordingly.
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Republic of the Philippines

Government Procurement Policy Board




Metro Roxas Water District

Business Name:
Business Address:

Km. 1, Roxas City, Capiz

LIST OF ONGOING AND COMPLETED CONTRACTS

Value of

a. Client's/ Bidder’s Role % of Accomplishment i
; ’ utstanding
Name of Contract/ Project Cost Costumer's Nature of Work/Goods/ Services 2. Date Awarded Works/Undelivered
Description . :

b.  Address (Name of the Contract) P % c. Date of Completion Planned Actual Portion

c. Telephone Nos.
Government
Private
Note: This statement shall be supported with any of the following: Total Cost

1 Notice of Award and/or Contract;
Notice to Proceed;

2
3 Certificate of Satisfaction issued by clients;
4 Purchase Orders, Certificate of Inspection and Acceptance, and/or any documents that can attest the veracity of the contracts.

Submitted by:

Designation:

(Printed Name & Signature)

Date:




NFCC Computation

Name of Bidder . Invitation to Bid! Number _ Page of

ABC:PhP

DETAILS

AMOUNT

Current Assets

Minus

Current Liabilities

Difference of Current Assets and Current
Liabilities

Multip

K

15

Total (Product)

Minus

Total value of all outstanding contracts,
including those awarded but not yet started

Total NFCC Computation

[Signature of the Authorized Representative]

Duly authorized to sign Bid for and on behalf of

[in the capacity of] (Please indicate position
of Authorized Representative)

(Please indicate name of company)




Metro Roxas Water District

Km. 1, Roxas City, Capiz

Statement of all Completed Government & Private Contracts which are Similar in Nature

Business Name

Business Address

Name of Contract

Owner’s/Client’s
Name

Address
Telephone Nos

Nature of Work Goods/Services
delivered
(Name of the Contract)

Total Amount of the Contract

a. Amount at Award
b. Amount at Completion
c. Duration

a. Date Awarded
b. Contract Effectivity
c. Date Completed

Government

Private

Note: This statement shall be supported with any of the following:

1 Notice of Award and/or Contract;

2 Notice to Proceed;
3 Certificate of Satisfaction issued by clients;

4 veracity of the contracts.

Purchase Orders, Certificate of Inspection and Acceptance, and/or any documents that can attest the

Submitted by

(Printed Name & Signature)

Designation

Date




Performance Securing Declaration (Revised)

[if used as an alternative performance security but it is not required to be submitted with the

Bid, as it shall be submitted within ten (10) days after receiving the Notice of Award]

REPUBLIC OF THE PHILIPPINES)

CITY OF

) S.S.

PERFORMANCE SECURING DECLARATION

Invitation to Bid: [Insert Reference Number indicated in the Bidding Documents]
To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1.

I/We understand that, according to your conditions, to guarantee the faithful
performance by the supplier/distributor/manufacturer/contractor/consultant of its
obligations under the Contract, I/we shall submit a Performance Securing Declaration
within a maximum period of ten (10) calendar days from the receipt of the Notice of
Award prior to the signing of the Contract.

I/We accept that: l/'we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of one (1) year for the first
offense, or two (2) years for the second offense, upon receipt of your Blacklisting
Order if I/We have violated my/our obligations under the Contract;

I/We understand that this Performance Securing Declaration shall cease to be valid
upon:

a.

issuance by the Procuring Entity of the Certificate of Final Acceptance, subject to
the following conditions:

i.  Procuring Entity has no claims filed against the contract awardee;

il It has no claims for labor and materials filed against the contractor; and

iii.  Other terms of the contract; or

replacement by the winning bidder of the submitted PSD with a performance
security in any of the prescribed forms under Section 39.2 of the 2016 revised
IRR of RA No. 9184 as required by the end-user.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month]
[year] at [place of execution].

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]
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